Advanced Tutor Certification and Master Tutor Certificate
Training Syllabus

CRLA requirements for Advanced Tutoring Certificate
· 10 hours of training beyond the requirements for Regular Tutoring Certificate

· Training topics selected from CRLA approved list

· 25 hours of tutoring beyond Regular Tutoring Certificate hours (50 cumulative)
CRLA requirements for Master Tutor Certificate
· 10 hours of training beyond the requirements for Advanced Tutoring Certificate

· Training topics selected from CRLA approved list

· 25 hours of tutoring beyond Master Tutoring Certificate hours (75 cumulative)

How the TLC will meet these requirements
Advanced Tutoring Certificate:

· Procedural Review – record keeping and documentation issues; ULS policies revisited; confidentiality (30 mins)
· Review of Regular Tutoring Certificate topics – review and integration of topics from EDN 230 class (2 hours)
· Cross-Cultural Issues in Tutoring – minimizing cultural interference in the tutoring process through awareness (1.5 hours)

· Additional 6 hours minimum from optional topics list

· Accumulated tutoring hours as reported on session sign-in sheets


Master Tutor Certification:
· Procedural Review – record keeping and documentation issues; ULS policies revisited; confidentiality (30 mins)*
· Review of Regular Tutoring Certificate topics – review and integration of topics from EDN 230 class (2 hours) *
· Learning Theories Updates – administering and interpreting a learning styles inventory based on the theory of Multiple Intelligences (1.5 hours) 
· Peer Evaluator Training – conducting effective and consistent evaluations of other peer tutors (1 hour)
· Additional 5 hours minimum from optional topics list 
· Accumulated tutoring hours as reported on session sign-in sheets

Tutors must register for each optional topic session they wish to attend at least 48 hours in advance by e-mailing the Coordinator. Sessions with fewer than three tutors registered will be cancelled, and registrants will be notified by e-mail of the cancellation with at least 24 hours’ notice. With the exception of Content-Specific Training and Video-Based Training, optional topics may not be repeated for credit toward certification. 

* These topics must be taken again at Master level even though addressed in Advanced level training.
Optional Topics List
(90 minutes each unless otherwise noted)

Effective Questioning – The Socratic Method and other tools for effective questioning 
Adapting Peer Tutoring Strategies for Alternate Situations – tutoring a non-peer: the non-traditional student/adult learner; adapting peer tutoring strategies to a lab environment
Healthy Tutoring Dyads – examining dependence, independence, and interdependence, and their appropriateness in the tutoring relationship
Career Day – examination of tutoring as a potential career; management skills as applicable in the tutoring profession
Getting the Point Across – communication and assertiveness issues in the tutoring context
Integration and Application of Strategies – synthesize your training to this point
Content-Specific Training – completion of individual project agreed upon in advance with the ULS coordinator (may be chosen once at each certification level with a different project)

(3 hours). Continued research on the same topic investigated for the Regular Certificate is permissible. Tutors may elect instead to complete a “tutoring initiative” project for this requirement, which involves identifying a need or problem in the center, designing and proposing a solution, then implementing the approved solution. 

Tutors are strongly encouraged to include this topic at both Advanced and Master levels.
Video-based training – tutors select from an approved list of tutor training segments to view and write a paper based on the information (may be chosen once at each certification level with different segments) 
Dates for <enter semester here> training:


<date> Procedural Review 


<date> Review of Regular Tutoring Certificate topics


<date> Cross-Cultural Issues in Tutoring

<date> Learning Theories Updates

<date> Peer Evaluator Training

<date> Effective Questioning

<date> Adapting Peer Tutoring Strategies for Alternate Situations


<date> Healthy Tutoring Dyads 


<date> Career Day 


<date> Getting the Point Across 


<date> Integration and Application of Strategies
Note that the Content-Specific Training and Video-Based Training components have no specific date, as they are carried out on an individual basis. All workshops are held in the ULS classroom and begin at 1:30 on the dates given. Tutors are expected to arrive in time to begin actively participating at 1:30. No make-up workshops or alternate dates will be offered. 
