Event Proposal Template
A. Project or Event Description:
1. Primary contact name:
2. Primary contact email: 
3. Primary contact phone number:
4. Purpose of the event (fundraising/awareness/action,etc):
5. Detailed event plan and logistics (venue, date, space, AV and food requirements): 
6. Target audience:
7. Promotional plan (include what assistance is required from the committee for promotions):
8. Expenses (please list items, price and explanation):
9. Expected audience number:
10. List all partners (specify whether campus groups or external): 
B. Learning elements or outcomes: please list at least three to explain how this event will contribute to social justice education or action. 
C. Connection to the Hart House Vision: 
Hart House is a living laboratory of social, artistic, cultural and recreational experiences where all voices, rhythms and traditions converge. As the vibrant home for the education of the mind, body and spirit envisioned by its founders, Hart House encourages and supports activities that provide spaces for awakening the capacity for self-knowledge and self-expression.
Hart House Social Justice Pillars: sustainability, equity, empowerment through education, international and global development, 
Please explain how your event furthers or contributes to the Hart House vision and Social Justice Pillars: 
