COMPANY LETTERHEAD HERE

Workers Compensation

Workers’ Compensation is currently unavailable within our company at this time. We do not offer a Workers’ Compensation because EXPLANTION (i.e. no employees, contractors, etc.). If we are required to offer Workers’ Compensation in the future, we will be able to provide the insurance certificate disclosing the coverage of the company’s Workers’ Compensation plan.

Health Insurance

A comprehensive health plan is currently unavailable to employees at this time. We do not offer a health plan because EXPLANTION (i.e. no employees, contractors, etc.).  If we are required to offer Health Insurance in the future, we will be able to provide the group insurer and an insurance booklet describing all the benefits under the plan. All benefits and details will be available to all employees then who elect to join the plan.

Overtime and Uncompensated Overtime Policy:

Overtime Exemptions

COMPANY NAME does not offer an Overtime Policy because EXPLANTION (i.e. no employees, contractors, etc.).

If and when we hire hourly employees they may be expected to work overtime in case of emergency or whenever necessary. Hourly-paid employees will be paid ________ [i.e. one and one-half (1.5)] their normal hourly rate of pay for approved overtime hours worked in excess of forty _____ (i.e. 40) hours per week. For purpose of calculating overtime, time will be rounded to the nearest _____ (i.e. ½ hour).  

Vacation/Holiday/Funeral/Jury Duty Compensation
COMPANY NAME does not offer a Vacation/Holiday/Funeral/ Jury Duty Compensation because (i.e. one employee, all officers of the company, work is all subcontracted).

If and when we hire hourly employees COMPANY NAME will offers regular full time, part time, and temporary employees the following compensation:  

Full Time Employees:  2 weeks paid vacation (1 week after 6 months and the 2nd week after anniversary hire date) 3 weeks after five years and 4 weeks after ten years.  10 paid holidays are given upon hire.  Compensation is allocated for bereavement leave of three workdays.  COMPANY NAME offers full compensation minus the allocated jury duty pay up to ten business days.

Part Time Employees:  After one year one week paid vacation equal to the part time salary.  10 paid holidays are given upon hire. Compensation is allocated for bereavement leave of three workdays.  COMPANY NAME offers full compensation minus the allocated jury duty pay up to ten business days.

Temporary Employees:  Paid vacation equal to the average weekly hours worked in one year.  Six paid holidays are given after one year of service.  No other benefits.

In the event COMPANY NAME receives a government contract, lasting for a year or longer, we will provide our employees with 10 paid holidays a year.

