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Fundraising/Donation Drive Proposal Form
                                   Return this form to: The Community Service Center in the Cahill Center (C209)
Name of Club/Organization: _________________________________________________________________________________
Event contact person for your club/organization: _____________________________________________________________
Contact’s Phone Number: _________________________   Contact’s E-mail: _______________________________________
Name of Event:_____________________________________________________________________________________________
Event Date(s): _________________________________  Event Time(s): _____________________________________________
Would you like to “dorm storm”?   Yes/No      Will you be selling raffle tickets or need a gambling license? Yes   No 
Purpose/Description: _______________________________________________________________________________________
____________________________________________________________________________________________________________

What will the money be used for (if collecting money)? _________________________________________________________
Where will you be marketing your events?   On campus      Off campus       Both  (attach flyers if available)
Who will you approach for monetary donations? Students   Faculty/Staff    Other_____________________________
IMPORTANT: Your initiatives must be endorsed by the organization for which you are fundraising. You must attach a letter of endorsement from the organization if you anticipate collecting monetary or in-kind donations that are greater than $200.
Name of organization or cause for which you are fundraising:_____________________________________________
Contact person for organization/cause: ________________________________________________________________
Email: ____________________________________________ Website: _____________________________________________
Will corporations or other businesses be solicited for donations during this event?   _____Yes   _____No
           *If yes, you must attach an additional sheet with the following information:
· Name of business(es) from which you are soliciting donations
· Name(s) of contact person for business(es)
· Phone number/Email of contact person
· List any donations, whether monetary or in-kind, which will be requested
All persons or parties at Ramapo College of New Jersey wishing to participate or plan a fundraiser on behalf of either their organization, or one not affiliated with the College, must have a letter of endorsement from the charity that they are representing if they plan on raising more than $200 in monetary or in-kind donations. If you are raising more than $200 and you do not have a letter of endorsement, the proposal will be considered incomplete, and the permission to fundraise denied.  Please allow at least 72 hours for this form to be fully processed. Plan your event(s) accordingly.    
By signing below, I am certifying that all fundraising activities will take place in the aforementioned time frame. I further agree to deliver all donations to the organization in a timely manner. I understand that failure to deliver funds constitutes fraud and will be handled by the Office of Judicial Affairs at Ramapo College and will also be prosecuted to the fullest extent of the law. 
________________________________________


_____________________

Contact’s Signature





Date
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Community Service Center:                                                                                               Staff Initial:_______

Office of Events and Conferences: __________________________________________




Community Service Center


Phone: (201) 684-7586 Fax: (201) 684-7452 Email: csc@ramapo.edu
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