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[bookmark: _w4wx3d93pggv]Goods Receipt Purchase Order (GRPO)
[bookmark: _ajqcypsms97i]Vendor Information
· Vendor Name:
· Address:
· Contact Information: (Phone Number, Email)
[bookmark: _fp8kmjppetcp]Purchase Order Information
· Purchase Order Number:
· Purchase Order Date:
· Delivery Date:
· Payment Terms:
[bookmark: _2vjwmespqj53]Ship To Information
· Company Name:
· Delivery Address:
· Contact Person:
· Contact Information: (Phone Number, Email)
[bookmark: _2zy474rt45t3]Goods Receipt Details
· Goods Receipt Number:
· Goods Receipt Date:
[bookmark: _7ceyvrzdvqr4]Item Details
	Item No.
	Description
	Quantity Ordered
	Quantity Received
	Unit Price
	Total Price
	Remarks
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[bookmark: _xfsik1ur6au4]Additional Information
· Received By:
· Inspection Notes:
· Additional Remarks:
[bookmark: _5hshyw5ok2zm]Approval
· Approved By:
· Date:
· Signature:
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