Business letter of introduction example
The following example is an example of a business letter of introduction. 
________________________________________

Dear Miss Pretext,

I want to introduce you to Excuses Inc.. I have been doing business with them for quite some time. We have joint ventures concerning the fabrication of lies and excuses -all ventures that you, too, might be interested in pursuing.

Excuses Inc. is opening an office in your area. Mr. Deception, who is to be in charge of that location, is a good friend of ours, very personable, and extremely knowledgeable about our industry.

To give you a better idea of Excuses Inc.’s activities, I’m enclosing a recently prepared brochure.

When Mr. Deception contacts you, I’ll appreciate any cooperation you can give him. I do think you’ll find several common business interests to pursue.

Sincerely, 

________________________________________
Business letter of introduction example 2
Another reader was moving out of town and wanted an introduction letter to introduce her clients to another hairstylist. Below is her request and my sample for her.

I'm a hairdresser, we are moving out of state and I want to thank my clients as well as give them a new hairstylist recommendation....not sure how to put it all together.
________________________________________

Answer:

This is a sample letter that may help:

ACME Hair would like to thank you for being a great customer all these years. We regret to inform you as of September 1st we will be closing. I am moving back to Australia.

My assistant Debra is opening her own salon and I would recommend her as she would still be able to provide the styling and service that you have grown accustomed to at ACME Hair.

You can contact Debra for an appointment at 012345678 or go to her salon at 123 Hairstyle Road.

Thank you and all the best.


Regards,
Dax
