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Table 1 - Criteria and standards
	Criteria
	Standard
	Evidence base

	
	
	


Thresholds of compliance (example)
	Key:
	Full compliance
  95%
	
	Partial compliance
90%  <95%
	
	Minimal compliance
 < 90%
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Table 2 Audit results (in comparison with a previous audit)
	Criteria
	2014/15
Compliance
	2015/16
Compliance
	Progress


	
	
	
	



Table 3 Audit results (in comparison with thresholds of compliance)
	Criteria
	N
	Compliance
	Rating

	
	
	
	



How compliance was calculated
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	Target audience
	To (for action)
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	Cc (for info)
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	Objective
	Agreed Action
	By Whom
	By When
	Comments
	Evidence of completion

	
	
	
	
	
	



Planning


Audit


Action









1. Agree best practice


2. Define methodology


3. Pilot / data collection


4. Analysis and reporting


5. Action plan


6. Implement change
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