ANNUAL HEALTH & SAFETY AUDIT REPORT

TO GOVERNORS

TEMPLATE
	Item
	Comment

	1. Date H&S policy implemented:

Date of next review:
	

	2. Overview of Forms 1&2 sent to CYPS this year, including analysis of Accident Report File (e.g. trends/remedial actions etc)
	· Statistical analysis of accidents and near misses (compare to previous year(s) to show any trends); details of actions taken to reduce number and repetition of most common / most serious accidents.
· E.g. “Member of staff tripped whilst escorting angry child & jolted shoulder. Another similar incident occurred involving another member of staff under similar circumstances. Positive handling training arranged for all staff & staff told to escort children to nearest seat in grounds rather than attempting to bring child inside building especially if child resisting.”
· Brief overview of “bump book” entries and actions taken to address most common types of accident.

	3. Sickness Absence Analysis:

	· Include main causes/reason for absence and compare to previous year(s).  Suggest remedies to lower where appropriate.

	4. Wellbeing:
	· Include brief details of school’s arrangements and brief overview of benefits.  Detail any special events or any relevant training.  (A successful Wellbeing policy will be reflected in a reduction in the level of staff absence and savings made in supply costs as well as pupil outcomes.)

	5. Details/outcomes from fire drills completed and extinguisher annual service check:
	· E.g. Successful fire drills conducted 13.9.07, & 9.5.08. No issues arising. Extinguishers replaced as necessary as part of annual check.  Include details of blocked route practice
· Specific training undertaken.
· Brief details of any Personal Emergency Evacuation Plans (PEEPS)

	6. Details of 1st aid provision/arrangements:
	· E.g. “Mr X & Mrs Y remain as our qualified appointed persons and have updated their training as necessary. Other staff have undertaken the one-day first aiders training & they will receive refresher training before their current certificates expire.”
· Include Administrations of Medicines e.g. “epipens”.

	7. Outcomes from termly H&S inspections:
	· E.g. no matters arising from

Autumn 2008 and Spring 2009 checks, other than requirement that boiler rooms be emptied of stored goods. This has being actioned.
· Include involvement of pupils in the inspections.

	8. Status of Risk Assessment process:
	· Regular monitoring to ensure existing controls are relevant, fully observed and RAs adapted as found necessary.
· E.g. ‘all necessary risk assessments completed.  Programme of reviewing these in place.’

· Monitoring need for new RAs as circumstances change.

	9. Off site Visits:
	· Number of trips taken, differentiate between day trips and residential and any trips abroad.  Main destinations visited and details of any incidents.  Brief statement of success/ links to curriculum and other benefits received.

	10. Training completed:
	· Brief details including training need identified and timescale for delivery

	11. Monitoring:
	· Brief details of returns to CYPS and details of any items outstanding

	12. Audit:
	· Include any concerns or criticisms, OFSTED comments, Corporate Audit observations, and CYPS H&S team

	13. Future initiatives:
	· Brief details including who’s responsible and target date for implementation; e.g., Policy, Training, Workplace Committee membership, H&S governor, business manager/ bursar, TU/ staff representatives, site manager/ caretaker, and pupil involvement.

	Report compiled by:

	

	Date:

	


