
 

 

ABC 

Mob. No-+XXXXX 

Email Id: abc@gmail.com   

 

Date 

Name 

Title 

Organization 

Address 

City, State, Zip Code 

 

Subject: Resignation Letter due to Personal Issues 

 

Dear Mr. /Ms. Last Name: 

 

This letter is to keep you informed that I would like to resign from the position of ABC due to personal 

reasons. My health and family issues are not going well, and do not allow me to continue with the 

services.  

 

I appreciate the help and support provided by you. 5 years with the company will be the most 

memorable time of my career. 

 

I will be available for a week and would like to assist the organization in getting the replacement at 

the earliest.   

 

Please accept my last working day as MM/DD/YY.  

 

Thank you so much for your understanding. 

 

Sincerely, 

 

You’re Signature  
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