
RESEARCH PARTNERSHIP AGREEMENT CHECKLIST 

 

These guidelines are intended for PAN agencies who may be partaking in community-based 

research for the first time and want to know some of the questions to ask in order to ensure 

proposed research projects are suitable to their organization’s needs and capacity levels, and 

that research partnerships are respectful and mutually beneficial.  

 

These guidelines may be used as an informal guide to help you assess whether a project is the 

right fit for you and your organization, or it may be used as a template for a questionnaire 

administered to potential research partners as part of a formal approval process. Please note 

this template is intended only as a guide, and should be adapted according to the specific 

needs and interests of your organization. 

 

If you have any questions or would like more information about community-based research, 

please contact PAN’s Community-Based Research Manager, Sara O’Shaughnessy at 604-569-

1998 or sara@pacificaidsnetwork.org.  

 

Study Background  

 

 What is the name of the study? 

______________________________________________________________________________

______________________________________________________________________________ 

 What is the time frame for completion? 

______________________________________________________________________________

______________________________________________________________________________ 

 What other sites, groups or organizations have been approached for this research? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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 Who is on the research team? [Please list the names and credentials/affiliations of 

each member of the investigative team] 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 Please describe the nature of the proposed partnership and the expected contributions 

of our organization.  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 What are the proposed funding sources of this project? What is the current status of 

the grant application?  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 What are the action- or policy-oriented objectives of this project?  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 How will my organization benefit from this research? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________



______________________________________________________________________________

______________________________________________________________________________ 

 

Methodology 

 Please attach copies of your research tools (interview guide, focus group guide, 

surveys, etc.) 

 

 Please explain in detail the following methodological steps AND how community 

members will be integrated into these processes: 

o Development of research questions 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

o Development of research tools 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

o Participant Recruitment  

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

o Analysis 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

o Knowledge translation and exchange activities 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 



 Please describe the plan for communicating the results of the study to the participants 

and contributing community organizations. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Confidentiality and Support for Participants 

 

 What participation and time commitment is expected of our organization’s members 

who take part in the study? 

______________________________________________________________________________

______________________________________________________________________________ 

 

 Explain the project’s commitment to confidentiality and anonymity. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 Has the study been accepted by an ethics review committee? 

______________________________________________________________________________ 

 

 If there are personal or potentially triggering questions being asked of organization’s 

members, is there a justified and logical reason for asking these questions? Please 

explain in detail. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 Please describe the plan in place for counseling/debriefing for participants once the 

interviews, focus groups, surveys, etc. have been completed. 

_____________________________________________________________________

_____________________________________________________________________



_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

Compensation 

 What is the honoraria amount offered to the participants and peer researchers? 

___________________________________________________________________________ 

 What is the amount of the child care subsidy offered to the participants? 

___________________________________________________________________________ 

 What travel expenses will be provided (bus tickets, parking, mileage, etc.)? 

___________________________________________________________________________ 

 Is there an administrative fee or honoraria available for our organization? 

____________________________________________________________________________ 

 Is there any other additional, relevant information about this study our organization 

should be aware of? 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 

 

Thank you. 

 


