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Sample Reports


You can view payroll reports at any time.  (All reports in this document are based on make-believe payrolls 
in sample accounts). 


Employee Reports


Payroll Summary


Click any blue link to see the details behind the numbers. For example, click 
any date in the Payroll Summary report to see the individual paystub.


To print a report, click this link and then 
click  your browser’s printer icon.


Click this link to view and 
manipulate a report in Excel. 

 November 21, 2005







Payroll Details


Click the date to go to 
the paystub for this 
employee. 


The Payroll Details 
report shows
• the withholdings from 


an employee’s pay
• the company liabilities 


for payroll taxes such 
as FUTA, Social 
Security, Medicare, 
and state taxes 
(Illinois State 
Unemployment 
Insurance in this 
example). 


Last Paycheck  
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Deductions


Click the amount to see the 
detail. 


Employee Details
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 Paystub
You can print paystubs on plain paper; print paychecks on check stock preprinted with your company name 
and logo and encoded bank information; or print the company name and address and bank information on 
VersaCheck Form #1000 blank checks, which have one check and its accompanying paystub per sheet.  
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Employer Reports


Tax Liability Report


Tax Payment
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Tax and Wage Summary


Total Pay

Employer Reports 6 Tax and Wage Summary







Workers’ Compensation, by Class


Vacation and Sick Leave Available and Used


Click the help icon and you’ll see a small 
window with an explanation of what is 
included in the amounts. 


Billing
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Total Cost
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Contractor Reports


Contractor Payment Report


Contractor Details Report
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