Sample Reports

You can view payroll reports at any time. (All reports in this document are based on make-believe payrolls
in sample accounts).

Employee Reports

Payroll Summary

Click any blue link to see the details behind the numbers. For example, click
any date in the Payroll Summary report to see the individual paystub.

Payroll Summary for Long Consulting

Range: |choose one. #] or [06/04/2004 [ +o [06/04/2004 (5]  Update Report

riame Net Amt Hours Taxes Total Total Employer Total Check
‘ Withheld Deductions Pay Taxes Cost MNum
Michael

0&6/04/2004 Lin 1686.48| 80.00 603.46 1017.75| 3307.69 0.00( 32207.69
John

0&6/04/2004 2332.19| 80.00 656.81 10.00( 2000.00 229,50| 3229.50
rMaonson
Karen

0&6/04/2004 white 358.49| 40.00 -28.49 150.00 430,00 0,00 480.00
Totals (4378.16(200.00( 1231.78 1177.75|6787.69 229.50(7017.19

Checks in bold have been created but not approved.

Printer-friendly Version Miew in Excel

To print a report, click this link and then Click this link to view and
click your browser’s printer icon. manipulate a report in Excel.
A1 j = Payroll Summary for Long Consulting
A | 8 [ ¢ [D] E [ F [ &6 | H | L
1_[Payroll Shmmary far Long Consulting
2
| 3 |Dates from 06/04/2004 to 06/04/2004
4
| 5 | Date Name Net Amt Hours Taxes Withheld Tuta.l Total Pay Employer Taxes Total Cost Check Num
=N Deductions
| 7 |6/4/2004 Michael Lin - 1686.48 80 603.46 1775 3307.68 0 3307.68
| B |6/4:2004 John Monson 233319 80 65681 10 3000 2295 32285
| 9 |6/4/2004 Karen White  355.43 40 -28.49 150 480 0 480
| 10 | Totals 437816 200 1231.78 117775  6787.69 2295 f017.19
11
| 12 |Checks in bold have heen created but nat approved.
13
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Payroll Details

Payroll Details for Long Consulting

Range: [choose one. =] or [06/04/2004 (3] o [06/04/2004

Printer-friendly Yersion Wiew it Excel

Taxes

Employee

JANl

Amt  Deductions

Update

Re III‘

Amt Company Amt

Michael Lin Sal 3307.69(FIT 504.23|Good Health 10.00
Met 1686.48 ILPIT 99.23[1Doe IRS 100775
06/04,/2004~
05/15-05/28
John Monson Sal  80.00 3000.00(FIT 427.31|Good Health 10.00({FUTA 0.00
Met 2333.19 55 136.00 55 186.00
06/04/2004 Med 43,50 Med 43,50
05/15-05/28 IL PIT 0.0a IL SUI 0.oa
Karen White Reg 32,00 384.00|FIT 17.23|Good Health  150.00
Met 358.49 |Sick 8.00 96.00(AEIC  -60.12
06/04/2004 (Yac - 0.00fIL PIT  14.40
0&/15-05/28 | C=hTip - 0,00
Total Reg 32.00 384.00|FIT 948.77|Good Health 170.00(FUTA 0.00
MNet 4378.16|Sal 160.00 6307.69(|58 186.00(1Doe IRS 1007.75|88 186.00
Sick 8.00 96.00| AEIC -6D.12 Med 43.50
Yac - 0.00|Med 43.50 IL 5UI 0.00
CshTip - 0.00|IL PIT 113.63
Checks in bold have been created but not approved.
Printer-friendly Yersion Yiew in Excel
Last Paycheck
Paystub for Check - 06/04/2004
Pay Period: 05/15/2004 - 05/28/2004
Net Pay: 1686.48
Michagl Lin Long Consulting
5098 Fox River Drive 56 Hilltop Drive
Saint Charles,IL 60174 Saint Charles,IL 60174
Pay
Description Hours Rate At ¥TD
Salary - - 3307.69 13230.76
Tatal $3,307.69 £13,230.76
Deductions Taxes Withheld
Description Bt ¥TD Description Amt ¥TD
Good Health 10.00 40,00 Federal Income Tay 504,23 2016.92
JDoe RS 1007.75 2015.50 IL Income Tax a9.23 396,92
Tatal $1,017.75 $2,055.50 Total £603.48 £2,413.84
Employer Taxes
Description Arnt ¥TD
Total ($0.00) ($0.00)
MetPay: $1,686.48

Sick Hours Awvailable: 40.00
Yacation Hours Awvailable: 15,38

Employee Reports

Click the date to go to
the paystub for this
employee.

The Payroll Details
report shows

* the withholdings from
an employee’s pay

» the company liabilities
for payroll taxes such
as FUTA, Social
Security, Medicare,
and state taxes
(Minois State
Unemployment
Insurance in this
example).

Payroll Details



Deductions

Deductions Report for Long Consulting

This report shows the total for each payroll deduction/garnishment during the date range you select.

Range: [choose one.. =] or [07/01/2004 BE to [12/31/2004 B8] Updlate Report |

Click any total to see the details that make up the total,

Deductions

Description Type Total wWithheld
Good Health Medical 1 £ 1070.00 .
oon el . ——————————————_Click the amount to see the
401K 401K £ 300.00 X
SDoe IRS Federal Tar Levy k 228.36 detail.
SDoe Child Agency |Child/Spousal Support Order £ 200.00
JDoe IRS Federal Tax Levy £ 2015.50
Printer-friendly Yersion Yiew in Excel
Good Health
Employee Name Total Withheld
Jane Coe f Z00.00
Susan Doe £ 20.00
Michael Lin £ «40.00
John Monson £ 50.00
Karen \White f F5o.00
Total % 1070.00
Employee Details
Employee Details Report
Personal Info Pay Info Tax Info
Rate; $26000,.00/Year
By: Check
Michael Lin Deductions/Garnishment: SSN: 477-55-3333
5098 Fox River Drive Good Health $10.00 Fed: Married / 0
Saint Charles IL 60174 | J1Doe IRS IL: Regular / 0
e IDoe IL Child Support Enfarcement 2 FUTA
bilrel 0062001 ) Exemptions: Social Security and Medicare
Born: Vac,/Sick:
SUI
Sick Leave
YWacation
Rate: $1500.00 Week
John Monson By: Check
432 Pheasant Bun Deductions/Garnishment: SSM: 432-50-20987
Saint Charles IL 60174 | Good Health $10,00 Fed: Married / 0
Hired: 07/30/2001 Wac/Sick: IL: Do Mot wWithhold / O
Borm: Yacation
Sick Leave
Rate: $12.00/hr
Karen White By: Check SEN: 333-44-5555
2044 Main Street #12 | Deductions/Garnishment: Fed: Married / 0
Saint Charles IL 60174 | Good Health $150.00 IL: Regular / 0
: . FUTA
. Wac/Sick: ) ; . .
ized JU8 2072001 / _ Exemptions: Social Security and Medicare
Born: Yacation =10}
Sick Leave
Employee Reports 3



Paystub

You can print paystubs on plain paper; print paychecks on check stock preprinted with your company name
and logo and encoded bank information; or print the company name and address and bank information on
VersaCheck Form #1000 blank checks, which have one check and its accompanying paystub per sheet.

Michaal Lin

Lang Consulting
58 Hilltop Dirive
Saint Charles IL 60174

Paystub Detail
PAY DATE: 06/04/2004
NET PAY: $1,686.48

E00B Fox River Drive
Saint Charles IL 80174

Check Ma.: 4053

Check Ma.: 4053

Employee Reports

EMPLOYER PAY PERIOD
Lang Consulting Pericd Beginning: 552004
56 Hiliop Dvive Pariod Ending: Q52812004
Saint Charkas IL 60174 Pay Dake: QBT 12004
EMPLOYEE
Michael Lin
50538 Fax River Drive
Saint Charkas IL 60174
BENEFITS Used Available HET PAY: $1,686.48
Sick 000 SO0
Vacalion 0.00 16.34
MEMO:
PAY Hours  Rale Current ¥TD DEDUCTIONS Current ¥TD
Salary - - 3307.68 13230.76 Gaad Health 10,00 40000
Jlae IRS 1007, 75 25,50
TAXES Current YD
Federal Income Tax 504.25 2682 SUMMARY Current ¥TD
IL Income Tax 22 PR 602 Total Pay £3,307.80 $13.230.76
Taxes S605.48 5241384
Deaductions £1,017.75 5205550
Mat Pay $1.686.48

Paystub



Employer Reports
Tax Liability Report
Tax Liability Report for Long Consulting

This report shows your state and federal taxes withheld, paid, and owed for the selected time range. Tc
current tax liahility, go to the Pay Taxes page. Penny differences.

Rangs: [chonse one. =] or 040172004 CE ¢ 03072004 (3] Update Report |

Federal Taxes (941)

Tax Amount Tax Paid Tax Owed

Earned Income Credit -259.69 0.00 -259.69
Federal Income Tax 3768.27 0.00 3768.27
Medicare 223.91 0.00 223,91
Medicare Employer 223.91 0.00 223,91
Social Security 957,42 0.00 Q57,42
Social Security Emplayer 057,42 0.00 Q57,42
Totals 2871.24 0.00 a871.24

Federal Unemployment (940) Tax Amount Tax Paid Tax Owed
FUTA Employer 59,54 0.00 59,54
Totals 29,54 0.00 29.54

IL Income Tax Tax Amount Tax Paid Tax Owed
IL Income Tay 456,52 0.00 456,52
Totals 456.52 0.00 456.52

IL Unemployment Tax Tax Amount Tax Paid Tax Owed
IL SUI Employer 317.51 0.00 317.51
Totals 317.51 0.00 317.51

Tax Payment

Tax Payments for Long Consulting

Rarge: |choose one... =] or [01/01/2004 B 5 12312004 EE]  Updete Repar

Payment

Date Tax Payment Net Amt  Period Start Period End Check Num
05/11/2004|1L Income Tax 143.63(01/01/2004 |03/31/2004
05/11/2004|IL Unemployment Tax 124,00|01/01/2004 |03/31/2004
05/11/2004|Federal Taxes (341) 1605.79(03/01/2004 |03/31/2004

® Payrnents in italics were entered as payment histary,

* Payments in bold have been created but not approved.

# The range is the start and end of the period when the tax liability was accrued, not the period in which tax payments
were mate,

Printer-friendly Wersion Wiew in Excel

Employer Reports 5

Tax Liability Report



Tax and Wage Summary

Tax & Wage Summary for Long Consulting

This repart shows total subject wages, excess wages, and faxable wages by tax type. Click on the tax name to see
subject wages by employee.

Range: [choose one... ¥| or [0401/2004 B 4 [06/30/2004 5] Update Repart |
Federal Taxes (941) Total Wages Excess Wages Taxable Wages Tax Amount

Federal Tncome Tax £27,217.38 £0.00 £27,217.38 £3,768.27
Social Security £15,442,31 £0,00 £15,442,31 057,42
Social Security Ermployer £15,442.31 £0.00 £15,442.31 £057 .42
Earned Incaome Credit £4,152.00 £0.00 £4,152.00 -¢259,69
Medicare £15,442.31 £0.00 $£15,442.31 $223.01
Medicare Employer £15,442,31 £0,00 $£15,442,31 223,01
Total $5,871.24
Federal Unemployment {940) Total Wages Excess Wages Taxable Wages Tax Amount

FUT4 Employer £15,442,31 £8,000.00 £7,442.31 $59.54
Total $59.54
IL Income Tax Total Wages Excess Wages Taxable Wages Tax Amount

IL Incaome Taw £27,217.38 $0.00 $27,217.38 $456,52
Total $456.52
IL Unemployment Tax Total Wages Excess Wages Taxable Wages Tax Amount

1L SUT Employer £15,442.31 £5,200.00 £10,242.31 $317.51
Total $317.51

Total Pay

Total Pay Report for Long Consulting

Range: [choose one. =] or [01/01/2004 B2 1o [12/31/2004 (2] | Update Report |

Employee Mame Regular Pay Salary Sick Pay Wacation Pay Cash Tips Total

Susan Doe £32,000.00 $3,IZIIIIIZI.IZIEI

Kimberley Lau f1,442.31 $1,442.31

Michael Lin £13,230.76 $13,230.76

John Monson £15,000.00 $15,000.00

Karen White +2,016.00 $96.00 £288.00| $232.00| $2,632.00

Total $5,016.00|%29,673.07| $96.00 $288.00| $232.00|%$35,305.07
Employer Reports 6

Tax and Wage Summary



Workers’ Compensation, by Class

Workers' Compensation Report for Long Consulting

This report shows the wages paid for each employee during the date range you select.

Range: [choose ane... =] or [01/01/2004 B to [12/31/2004 [ | Update Report |

Click in the Wages Paid column to see details.

Class Mame Premium Wages Paid (7] Tips Paid Wages Paid

Exempt £ 0.00 £ 0.00| §29673.07
Mon-exempt £ 0.00| £ 232.00 £ 5400.00

Printer-friendly Yersion Yiew in Excel

Vacation and Sick Leave Available and Used

PayCycle Help X b=

Hours Accrued or Used

Hours accrued and used are updated when you

approve a paycheck or edit the Employee Pay

Info page. Therefore, in some cases, the hours

on this report may not be accurate, If hours

accrue by paycheck and you approve . .

paychecks in advance, the reported hours may Click the heIp icon and you‘II see a small
be too many or too few before the actual pay . : : :
date. If you have defined the vacation or sick window with an explanatlon of what is
leave policy to accrue hours at the beginning included in the amounts.

of the year, the reported hours will not be up

to date until you approve the first paycheck of

the year.

=
Vacation and Sick Leave Available and Used

Click hours to see details far the employee,

Employee Description Vacation Available ©) vacation Used YTD Description Sick Available Sick Used YTD

Susan Doe  |Yacation 12,31 0.00(Sick Leave 40.00 0.00

Kimberley Lau|Yacation 1.54 0.00{Sick Leave 40.00 0.00

Michael Lin  |Yacation 15,35 0.00(Sick Leave 40,00 0.00

John Mansaon |Yacation 50,77 0.00{Sick Leave 40.00 0.00

Karen White |Yacation 4,31 24,00|Sick Leave 32.00 8.00
Billing

Billing Report

Range: | choose one... »| or [01/01/2001 [ [remieom B Update Report |

Billing report as of 01/14/2002
Date Amount  Account Description

01/17/2001 19.99,...8995 Service Credit
0z2/07/2001 10.001....8995 Subscription Fee
02/13/2001 10.001....8995 Subscription Fee
0z2/20/2001 10.001....8995 Subscription Fee
07/09/2001 19.99]....8995 Subscription Fee
08/26/2001 21.011....8995 Setup Fee

Employer Reports 7 Workers’ Compensation, by Class




Total Cost

Total Cost Report for Long Consulting

Range: | choose one.. x| or [06/04/2004 B3 1o [0E/04/2004

06/04/2004 - 0670472004

Total Pay
Paycheck wages
Mon-Paycheck Wages
Feimbursements

Net Pay
Direct Deposit
Checks

Deductions
Good Health
JDoe IRS

Taxes {(Employee and Employer)
Federal Taxes {941)
Federal Unemployment {940}
IL Income Tax
IL Unemployment Tax

Total Cost 7

B7E7.69
0.a0
0.a0

6787.69

0.a0
4378.16
4378.16

170.00
1007.75
1177.75

1347.65
0.a0
113.63
0.a0
1461.28
7017.19

Update Report

Printer-friendly Yersion  Yiew in Excel

Employer Reports

Total Cost



Contractor Reports

Contractor Payment Report

Contractor Payment Report for Indiana Athletic Club

Range: |choose one +| or [11/03/2004 EE 1o [11/032004 B

Update Report |

Contractor

Date MName Reiumbursment Total Amount Check Num
Payment
11/03/2004 |0 Sibio Event 5000.00 2000.00 7000.00
Services
11/03/2004 |Magesh Tonne 450,00 0.0o 450,00
11/03/2004|Nagesh Tonne 245,00 0.00 245,00
Total 2695.00 2000.00 7695.00

Printer-friendly “Yersion “iew in Excel

Checks in bold have been created but not approved.

Contractor Details Report

Contractor Details Report

Personal Info Pay Info

0i Sihio Event Services

455 Clark Heights Type: Company
Mew Albany IN 47150 | gy Check

Hired:

Tax Info

TIN: 66-2456739

Printer-friendly “Yersion “iew in Excel

Contractor Reports

Contractor Payment Report
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