Sample Lease Termination Letter 
If your landlord has not responded after you have sent a letter requesting repairs and you have waiting a reasonable amount of time for a response or repairs to be completed you may decide to terminate your lease. In this case you should deliver a letter to your landlord to terminate your lease in order to move out. (Sample Letters Taken from Legal Aid My Landlord Isn’t Making Repairs packet)

Tenant Name
123 Address St Apt 5
Columbus Oh, 43228

Landlord Name
123 Address St 
Columbus, Oh 43228

Month, Day, Year

Dear [Insert landlord name], 

I wrote to you on February 25, 2014 asking for you to make certain repairs to my rental unit. I then waited a reasonable amount of time. The problems have not been fixed. Therefore, I am exercising my right under Ohio Revised Code 5321.07(B)(3) to terminate the lease. I will be vacating the property by midnight on Month 01, 2015. I will return the keys by dropping them off where I pay the rent. 

Please return my security deposit to the following mailing address: 

Tenant Name
123 Address St 
Columbus Ohio 43228	

Thank you for your attention to these matters. 

Sincerely, 

Tenant Signature
Tenant Name
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