**Sample Thank You letter**

Student Name

Student Address

City, State, Zip code

Student Telephone number

Today’s Date

Marion Williams, Director of Human Resources

Slautterback Corporation

5 Lower Ragsdale Rd.

Monterey, CA  93940

Dear Ms. Williams:

Thank you for taking time to interview me yesterday.  I hope you will seriously consider me for the position of _________________.

As we discussed in my interview, I am experienced in ___________________

_________________________________________________________________________________________.  I hope to use these skills as an employee of your company.

I am looking forward to hearing from you soon.  Thank you again for considering me for this job.

Sincerely,

Student name typed here (sign above typed line)
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