
  
 

This document is for general information only.  While it directs attention to and comments upon potential loss control issues, it is not intended 
to provide advice and no liability is assumed by reason of the information this document contains. We shall not be liable to you or any other 
person for the use of any information provided. We specifically disclaim any warranty or representation that compliance with any advice 
contained herein will make any premises or operations safe or healthful or in compliance with any law, rule or regulation. 
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CARETAKER’S DAILY CHECKLIST – EXAMPLE 
 
(to be completed daily and faxed to Centre Manager) 
 

 Chrome stands - clean and check for correct signage 
 Retailers signs - all lights on and cleanliness 
 Shops open 
 Lease lines conforming 
 Mall lighting 
 Entries - check for - Chewing gum 

    - Mats 
     - Clean glass 

 Floor presentation / working order 
 Toilet presentation 
 Pot plants - cleanliness 
 ATM - cleanliness 
 Kiddies rides - cleanliness 
 Placement of cleanliness and presentation 
 Notice board - monitor 
 Special of the week boards 
 Any other comments 
 Exit lights working 
 Sprinkler valve room clear 
 Baler secure/clean 
 Access corridors clear 
 Fire hoses rolled up 
 No smoking signs in place 
 Auto doors working 
 Service corridors lights working 
 Car park lights working 
 Timers on car park lights and mall lights 
 Public address working 
 Any slip or trip hazards 
 Gardens clean and clear 
 Graffiti - internal and external 
 Pylon signage x 2 l External signage working 
 Mall furniture - clean / in good safe position 
 Drains clear of rubbish 
 Gardens clear of rubbish 
 Air conditioner working 
 Gutters clear 

 
Comments/other work needed 
  
  
  
 
Sign   Date   
 

 
 

DOOR COUNT 
DOOR 1  ………………………………… 
 
DOOR 2 …………………………… 
 


