Sample Letter: 
Faculty Resignation Letter
Date
Dear Dr. ______________(Department Chair or Division Chief):
Please accept this letter as my formal resignation from my faculty position in the Department of Medicine, Division of _________, my medical staff position at Northwestern Memorial Hospital, and my (member or consultant) role at Northwestern Medical Faculty Foundation, effective _________________ (date).  My last day of employment will be ________(date). 
(Please include reason for leaving and any additional comments here.)
Sincerely,

Faculty member
