SAMPLE ONLY-NOT LEGAL ADVICE


Sample Final Adverse Action Letter

FINAL ADVERSE ACTION LETTER

Thank you for your interest in COMPANY NAME.

Unfortunately, we will not be able to offer you employment at this time.  Our decision was based in whole or in part on information about you contained in a Consumer Report received from First Advantage. First Advantage did not in any way participate in the decision to deny your employment and cannot give you specific reasons why your employment was denied.

You have the right to obtain a free copy of the consumer report if you request it from First Advantage within 60 days of your receipt of this letter. (Please note that we sent you a copy of this report with our earlier letter.) You also have the right to dispute the completeness or accuracy of any information contained in the report by contacting First Advantage directly.

You may contact First Advantage at:

First Advantage
Consumer Center

P.O. Box 105292       

Atlanta, GA 30348
(800) 845-6004   

Massachusetts applicants or employees only (this section applies only if the report referenced above is a credit report):  You have the right to obtain a free copy of your credit report within sixty days from the consumer credit reporting agency which has been identified on this notice.  The consumer credit reporting agency must provide someone to help you interpret the information on your credit report.  Each calendar year you are entitled to receive, upon request, one free consumer report.  You have the right to dispute inaccurate information by contacting the consumer credit reporting agency directly.  If you have notified a consumer credit reporting agency in writing that you dispute the accuracy of information in your file, the agency must then, within thirty business days, reinvestigate and modify or remove inaccurate information.  The consumer credit reporting agency may not charge a fee for this service.  If reinvestigation does not resolve the dispute to your satisfaction, you may send a letter to the consumer credit reporting agency, to be kept in your file, explaining why you think the record is inaccurate.  The consumer credit reporting agency must include your statement about the disputed information in a report it issues about you.

California applicants or employees only (this section applies only if the report referenced above is a credit report):  You have the right to obtain a free copy of your credit report within 60 days from the consumer credit reporting agency which has been identified on this notice and from any other consumer credit reporting agency which compiles and maintains files on consumers on a nationwide basis.  Under California law, you also have the right to dispute with the consumer reporting agency the accuracy or completeness of any information in the report.
We wish you the best of luck in your job search.  Again, thank you for your interest in COMPANY NAME.

Very truly yours,

COMPANY NAME

Enclosures:
Summary of Rights

Please note: Nothing contained herein should be construed as legal advice or guidance.  Employers should consult their own counsel about their compliance responsibilities under the FCRA and applicable state law.  First Advantage expressly disclaims any warranties or responsibility or damages associated with or arising out of information provided herein,


