Sample Informational Interview Thank-You Letter

Street Address
City, State, ZIP
Date

Mr. John Adams
Marketing Manager
Red Baron Utilities
1234 Snoopy Avenue
Lucy, MN 09876

Dear Mr. Adams:

I thank you for the time you spent with me last week.
Your willingness to share information with me is most
appreciated.

Your perspective on the public utilities field was very
helpful. I now have a better idea of how to approach this
market. I plan to follow up this week on your suggestion
to contact Peanuts Power Corporation. It sounds like an
interesting company.

Again, thank you for your assistance.

Sincerely,

John Smith
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