Sample Thank You Letter 1
[Date]
[Mr./Mrs. First and Last Name of Donor or Name of Organization ]
[Name of Scholarship]
[Address]
[City, State, Zip]
Dear [Donor Name or Organization Name],
First paragraph:   State the purpose of your letter.
I am writing to thank you for your generous $500 [Name of scholarship] scholarship. I was very happy and appreciative to learn that I was selected as the recipient of your scholarship.
Second paragraph:  Share a little about yourself and indicate why the scholarship is important.
I am a Biology major with an emphasis in physiology and anatomy. I plan to pursue a career in pharmacy upon graduating from Fresno State. I am currently a junior carrying 17 units, and plan to graduate in the fall of 2007. After graduation, I will attend San Francisco Pharmacy School to earn my pharmaceutical degree. Thanks to you, I am one step closer to that goal.
Third paragraph:  Close by thanking the person again and make a commitment to do well with the “donor’s investment.”
By awarding me the [Name of scholarship], you have lightened my financial burden which allows me to focus more on the most important aspect of school, learning. Your generosity has inspired me to help others and give back to the community.  I hope one day I will be able to help students achieve their goal s just as you have helped me.
Sincerely,
[Sign your name here]
[bookmark: letter2][Type your name]
[Your address]
[City, State, Zip]
Sample Thank You Letter 2
[Date]
[Mr./Mrs. First and Last Name of Donor or Name of Organization ]
[Name of Scholarship]
[Address]
[City, State, Zip]
Dear [Donor Name or Organization Name],
First paragraph:   State the purpose of your letter.
I am writing to express my sincere gratitude to you for making the[Name of Scholarship] possible.  I was thrilled to learn of my selection for this honor and I am deeply appreciative of your support.
Second paragraph:  Share a little about yourself and indicate why the scholarship is important.
I am currently majoring in Early Childhood Education with hopes of becoming an elementary teacher.  The financial assistance you provided will be of great help to me in paying my educational expenses, and it will allow me to concentrate more of my time for studying.
Third paragraph:  Close by thanking the person again and make a commitment to do well with the “donor’s investment.”
Thank you again for your generosity and support.  I promise you I will work very hard and eventually give something back to others, both as teacher and possibly a scholarship to future students like myself.
 Sincerely,
[Sign your name here]
[Type your name]
[Your address]
[City, State, Zip]
Scholarship Thank You Letter Samples

Dear Scholarship Donor,
Ever since I was a small child, I have dreamed of attending law school. Since being recently named a recipient of the __________________________ Scholarship, my dream is finally becoming a reality.
I am glad to have the opportunity to thank you personally for your generosity. Without donors like you, many students would be unable to pursue the career of their dreams.
My future plans include pursuing a career in criminal law. I not only have a passion for the law, but also a vision to help make my community a safer place to live.
Once again, I offer my sincerest thanks for your generous support.
Sincerely, 

Thank you letter writing
The first paragraph should consist of thanking the interviewer for the interviewing you (remind him/her about the position you interviewed for and the date of your interview). You can also include information about your impressions about the company.
The second paragraph should state your interests in the company and include any additional information about yourself that was not brought up in the interview which would make you a good candidate for the position. You can also emphasize your qualifications that were already discussed during the interview (don't make this paragraph too long, try to keep it between 3-5 sentences, pick the traits that you think were most important to the interviewer and emphasize them).
The last paragraph should let the recruiter know that you expect to hear from them soon. Also let them know that you are available to come in again and are willing to discuss the job further. Write down your contact information again and what the best method and/or time to contact you is. To finish up the letter, thank them again for the interview.
Notes/Tips
  A thank you letter shows that you have good business etiquette, your interest in the company and the position, and reiterates your positive qualifications to the interviewer so it should not be put off.
  If there was more than one interviewer; write individual thank you letters to each of the interviewers (make sure each letter is unique). If it was a panel of interviewers interviewing you at the same time, you can send out one letter and address it to the head interviewer and the interview panel and thank them as one group.
  If you forget the spelling or the names of the interviewers, simply call the company and request the proper spelling and title.
  Keep the thank you letter brief; make sure the letter does not go past one page in length.
  Check for proper grammar usage and spelling.
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