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July 31, 2017


Dear Direct Manager,


This is my official 30 day notice to inform you that I will
be leaving BIG, BIG & BIGGER on August 30, 2017 to


pursue my dream. After years of giving my life to the
success of this organization, I am ready to move on. I


believe passion separates the good from the great and I
want to follow my passion so that I can make my


highest contribution to the world.


I am grateful for the relationships and skills I developed 
during my time here and I'm certain they will serve me in
my future endeavors. I'm not exactly sure what's next 
for me, but over the next 30 days I will be doing a lot of 
soul searching to facilitate my job search so that I can 
successfully transition by the end of the year.


Thank you for giving me this opportunity to work with 
you.


Sincerely,
[FRIEND'S NAME]






