
Meeting Agenda Example 

 

Date__________ 

 

Progress made/successes to celebrate: 

_________________________________________________________________________________________

_________________________________________________________________________________________ 

Challenges: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________ 

Specific goals for this meeting: 

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________ 

Key learnings from this meeting: 

_________________________________________________________________________________________

_________________________________________________________________________________________ 

Follow-up actions: 

Mentee:__________________________________________________________________________________ 

 

Mentor:__________________________________________________________________________________ 

 

Next meeting date, location and tentative topics: 

_________________________________________________________________________________________

_________________________________________________________________________________________ 


