Dear Mr. Swan,

It is with a heavy heart that | am informing you of my decision to resign from my position of
Marketing Manager at the Nine Way Production Company.

After careful deliberation | have reached the conclusion that my efforts are better suited to
another corporation. This is why | have accepted a role at another company. You must know
that this decision was particularly hard for me as | love my experience at your firm, which has
made me capable and confident of pursuing my goals.

According to my contract, | must serve 5 years at your firm; however, | would like you to
consider this as my formal request that | be released from the 5 year contact due to the
situation at hand. | do not want to cause you any trouble so if there is anything | can do to
make this situation easy, | will.

My best wishes are with the company and my colleagues who have helped me a lot along the
way. | am grateful for the opportunities provided to me at your firm. It has been a pleasure
working with you.

Looking forward to your response.
Regards,

Charlie Houston



