Volunteer Skills/Talent Bank

Please check those skills/talents you might be willing to share.
It should take no more than 10 minutes to complete this survey.
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*Please note that you may or may not be called for assistance based on current needs.

First Name:
Phone Number:
Initial date of volunteer service: month

Last Name:

E-mail:

year

Measure of Expertise:

1.
2.

Not Applicable
Some Skill

Office/Administration

N~ WNE

Typing/Word Processing
Filing

Database/IT Management
Audio/Visual
Receptionist/Phone Skill
Bulk Mailing
Bookkeeping/Accounting
Additional Skills

Communications

©CoNoOA~LNE

Fluent in

Sign Language

Public Speaking
Journalism
Editing/Proofreading
Power Point Presentations
Marketing/Public Relations
Graphic Design
Commercial Design

10 Web Design
11. Additional Skills

Funding/Development

1.
2.

o arw

Identifying Resources
Communicating with
Funding Agencies
Sponsorship Management
Grant Writing
Telemarketing

Additional Skills

3. Moderately Skilled
4. Very Skilled
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Education/Instruction/Training/Teaching
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Work with Adults/Seniors

Program Development/Eval.
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5. Professional
*Can Mentor — Ability to teach others

as
as
as
a5
a5
a5
a5
a5

a5
a5
a5
a5
as
as
as
as
as
as
a5

as
as

a5
a5
a5
a5

a5
a5
a5

O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor

O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor

O Can Mentor
O Can Mentor

O Can Mentor
O Can Mentor
O Can Mentor
O Can Mentor

O Can Mentor
O Can Mentor
O Can Mentor

1



4. Curriculum Development 01 02 03 04 as5 O Can Mentor
5. Professional Trainer 01 02 03 04 as5 O Can Mentor
If so, please explain:
6. Recreational Activities 01 a2 O3 04 as O Can Mentor
If so, please explain what kind:
7. First Aid and/or CPR Training 0 1 02 O3 04 a5 [0 Can Mentor
Are you certified?  Yes _ No
8. Outreach Programming 01 02 O3 04 a5 [0 Can Mentor
9. Additional Skills 01 a2 O3 04 as O Can Mentor
Leadership/Management
1. Midlevel Management 01 02 O3 04 a5 [0 Can Mentor
2. Upper/Senior Management  [1 02 O3 04 a5 [0 Can Mentor
3. Managing Conflict 01 02 O3 04 a5 [0 Can Mentor
4. Initiating/Sustaining Change [O1 02 O3 04 a5 [0 Can Mentor
5. Creating/Executing Vision 01 02 03 04 as5 O Can Mentor
6. Team Building 01 02 03 04 as5 O Can Mentor
7. Leading Meetings Effectively O 1 a2 as3 04 as O Can Mentor
8. Strategic Planning 01 a2 as3 04 as O Can Mentor
9. Human Resources 01 02 03 04 a5 O Can Mentor
10. Legal O1 o2 O3 O4 5 [0 Can Mentor
11. Insurance 01 02 03 04 as5 O Can Mentor
12. Budgets/Financial Statements [ 1 o2 O3 O4 5 [0 Can Mentor
13. Additional Skills 01 02 03 04 as5 O Can Mentor
Hospitality/Customer Service/Event Management
1. Hostess/Greeter 01 02 03 04 as5 O Can Mentor
2. Event/Wedding/Public Prog. [O1 o2 O3 O4 5 [0 Can Mentor
3. Logistic Planning/Setup O1 o2 O3 O4 5 [0 Can Mentor
4. Bartending O1 o2 O3 O4 5 [0 Can Mentor
5. Food Service/Preparation O1 o2 O3 O4 5 [0 Can Mentor
6. Retail/Merchandising O1 o2 O3 O4 5 [0 Can Mentor
7. Cashier/Admissions 01 02 03 04 as5 O Can Mentor
8. Security 01 a2 a3 04 as O Can Mentor
9. Additional Skills 01 02 03 04 as5 O Can Mentor
Trade Skills
1. Construction 01 02 03 04 as5 O Can Mentor
2. Electrical 01 02 03 04 as5 O Can Mentor
3. Mechanical 01 02 03 04 as5 O Can Mentor
4. Plumbing 01 a2 a3 04 as O Can Mentor
5. Carpentry/Woodworking 01 a2 a3 04 as O Can Mentor
6. Masonry/Stone 01 a2 a3 04 as O Can Mentor
7. Roofing O1 o2 O3 O4 5 [0 Can Mentor
8. Tile Work 01 02 03 04 as5 O Can Mentor
9. Lead Glass Work 01 02 03 04 as5 O Can Mentor
10. Painting 01 02 03 04 as5 O Can Mentor
11. Wallpapering 01 02 03 04 as5 O Can Mentor
12. Additional Skills: 01 02 03 04 as5 O Can Mentor
History/Collection Management/Architecture
1. Conservation Skills 01 02 03 04 as5 O Can Mentor
2. Restoration Skills 01 02 03 04 as5 O Can Mentor
3. Preservation Skills 01 02 03 04 as5 O Can Mentor
4. Housekeeping 01 02 03 04 as5 O Can Mentor



5. Fine & Decorative Arts 01 02 03 04 as5 O Can Mentor
6. Textile/Fabric Management [1 02 03 04 as5 O Can Mentor
7. Knowledge of Architecture [O1 02 03 04 as5 O Can Mentor
8. Exhibit Design 01 02 O3 04 a5 [0 Can Mentor
9. Additional Skills 01 02 a3 04 a5 O Can Mentor

Library/Information Resources Management
1. Research/Documentation 01 a2 O3 04 o5 O Can Mentor

2: Document/Photo Digitization O 1 a2 as3 04 as O Can Mentor
3. Oral History 01 02 O3 04 a5 [0 Can Mentor
4. Additional Skills 01 a2 O3 04 as O Can Mentor

Horticulture/Gardening

1. Mowing 01 a2 as3 04 as O Can Mentor
2. Greenhouse Experience a1 a2 as3 04 as O Can Mentor
3. Plant Propagation/Growing [O1 02 O3 04 a5 [0 Can Mentor
4. Turf Management O1 o2 O3 O4 5 [0 Can Mentor
5. Pond Management O1 o2 O3 O4 5 [0 Can Mentor
6. Irrigation Systems O1 o2 O3 O4 5 [0 Can Mentor
7. Rosarian 01 02 03 04 as5 O Can Mentor
8. Floral Arrangement 01 a2 as3 04 as O Can Mentor
9. Horticulture Education 01 a2 as3 04 as O Can Mentor
10. Additional Skills: 01 02 03 04 a5 O Can Mentor
Arts

1. Theater, Music, Voice, Dance (please circle)

a. Performing 01 a2 as3 04 as O Can Mentor

b. Directing 01 a2 as3 04 as O Can Mentor

c. Explain:
2. Story Telling 01 a2 a3 04 as O Can Mentor
3. Children’s Art/Activities O1 02 O3 O4 05 [J Can Mentor
4. Painting 01 a2 a3 04 as O Can Mentor
5. Photography O1 o2 O3 O4 5 [0 Can Mentor
6. Framing and Matting O1 o2 O3 O4 5 [0 Can Mentor
7. Graphic Arts O1 o2 O3 O4 5 [0 Can Mentor
8. Calligraphy O1 o2 O3 O4 5 [0 Can Mentor
9. Crafting O1 o2 O3 O4 5 [0 Can Mentor
10. Additional Skills 01 02 03 04 as5 O Can Mentor

Sewing/Needlework

1. Design O1 o2 O3 O4 5 [0 Can Mentor
2. Sewing Construction O1 o2 O3 O4 5 [0 Can Mentor
3. Costumes 01 02 03 04 as5 O Can Mentor
4. Needlework 01 02 03 04 a5 [0 Can Mentor
5. Knitting 01 a2 O3 04 as O Can Mentor
6. Crochet 01 02 03 04 a5 [0 Can Mentor
7. Lace Making 01 a2 O3 04 as O Can Mentor
8. Additional Skills 01 02 03 04 a5 [0 Can Mentor

Please list any additional skills/talents not mentioned above which you would like to share:




