Accounts Payable 

Vendor Performance Analysis
Purpose:
The Vendor Performance Analysis prints a variety of information about existing vendors, including period and year-to-date purchases, current balance, the average number of days late on promised delivery, as well as ratios between this year and last year.

Access: 

Enter the Accounts Payable Menu by selecting Accounts Payable from the left column.  Next select A/P Reports from the top row, and then choose Vendor Performance Analysis from the menu.  The “Vendor Performance Analysis” pop up screen will display. Use the “tab” key to enter through the fields.
Overview:

This report can be exported to Excel where the data can be manipulated to provide a mailing list based on performance criteria.
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Criteria:
From Vendor Code:
Enter the first vendor in the range to print, or accept the default to begin with the first vendor on file.

To Vendor Code:

Enter the last vendor you wish to see on the report, or accept the default to print up to and including the last vendor on file. 

From Name:

Use this field to enter a starting vendor name as opposed to a starting vendor code.
To Name:

Use this field to enter the last vendor name as opposed to the last vendor code.
Class Code:

Enter the class code(s) you would like to include on this report.  The class code is a user-defined field that can be set up in Vendor Maintenance.  For example, you can set up class codes for different types of vendors such as Utilities, Raw Materials, Shipping Companies, Etc.
Vendor Status:
Status codes are used to narrow this report down to vendors that at Permanent, Temporary or Inactive.
Minimum Dollar Amount:
Vendors with balances under this amount will not display on this report.

