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School Trips Risk Assessment Form 

September 2014 
Grasmere Primary School Outing Risk Assessment Form
Who will be going?

Where will you be going?

When will you be going?

Educational purpose of visit:

Emergency contact numbers incase we need to reach you.  (If you don’t have a mobile phone, take the school mobile)

The Journey
How will you be getting there?

Outline of route.  Please include details of bus numbers/tube lines/ and changes         ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What are the main hazards? (e.g. Busy roads, water, building works…)

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Lunch Arrangements
How many Packed Lunches will be needed (Free School Meals)?

People 
Adults:
1.   (Party leader)
2.   (Deputy)
Pupils
Number of pupils:                     Class/Age group:               Pupil/Adult ratio:
Arrangements for groups 

	Group leader
	
	
	
	

	Pupils


	
	
	
	


	Group leader
	
	
	
	

	Pupils


	
	
	
	


Do any of the children have medical needs and what arrangements have been made? (e.g. asthma pumps/epi pens)

______________________________________________________________________________________________________________________________________________________________________________________________________________​​​​​​​

________________________________________________________________________________

What arrangements have been made include SEN pupils?

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Any other information?

____________________________________________________________________________________________________________________________________________________
Checklist:
□   this trip has been agreed by the Headteacher
□   list 99/ CRB clearance in place for all adults
□   exploratory visit made
□   adult/pupil ratio appropriate
□   trip packs, including details of journey, maps, itinerary, phone numbers, group 
       arrangements and support materials prepared for all adults                                                    
□   transport arrangements confirmed – including application for free LT travel
□   permission forms sent home with all pupils
□   financial accountability i.e., money has been collected in from the pupils have paid 
       and the school can afford any shortfall
□   packed lunches booked
□   emergency contact labels prepared  for pupils 
□   headteacher informed of staffing arrangements which may affect the rest of the                   
     school
□   the trip has been entered on school year planner

This risk assessment form was completed by:…………………     Date:…………………
It is a statutory responsibility that a risk assessment form is completed before all school trips.
To enable the school to make arrangements for this outing, please ensure that you have handed this form to the headteacher at least one week before you are due to go.

Review Date September 2014
