Date:
Dear Last Name
I am writing this letter to inform about my resignation, as I am using company time and resources to find the better job. My last date of employment will be 17th September, 20XX.
Thankfully I am offered with the better job just yesterday, and I will joining the new company from this Monday, of course, they are offering me the promotion and better salary as per your competition.
I am happy to remind you that I have never signed any agreement with your company.
Regards
Your Name

