
Agency Project Task List

List each task involved in completing the service project. Be specific! Determine the
number of volunteers needed for each task, the time required, and the priority in which
the tasks should be completed.

Project: ____________________________________________________________

Location: ___________________________________________ Date: ___________

Company Volunteer Contact Information:

Name: ____________________________________________________________

Phone: ___________________ Email: _________________________________

Tasks

Priority Task Time
Required

#Volunteers
Needed


