Witness Statement Form

PLEASE READ BEFORE COMPLETING!!!  YOU WILL SIGN BELOW STATING THAT YOU HAVE READ and UNDERSTAND these REQUIREMENTS.  Please ask if you have questions or need explanations.
Requirements to fill out a witness form:  

1. Write only what you saw someone do or heard someone say.  

2. Keep events in chronological order (what happened Monday, then Tuesday, etc.).

3. List witnesses as you write each event.  If you need extra space, put an arrow at the bottom & write on back.
4. Write out any curse words.  Do not use ****.

5. Place in quotes any direct quotes that you remember.

6. Use full names of people (no nicknames).  If you don’t know the name, describe the person.  Try to use names rather than “She, He, They, etc.”
7. Be as specific as possible (when, where, what time, how, who, what, etc.)

8. If you know what caused the event, begin by explaining that.

9. If reporting hearsay (something that someone told you - a rumor that you were told that you didn’t witness), report the name of the person who told you and exactly what s/he said.

10. Due to confidentiality, please do not discuss the conversations in the office about this event with anyone.

11. You understand that if you tell an untruth that you will be disciplined.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Print your name (witness):  ________________________________________________________________________
By signing below, I attest that I have read and understand the requirements above.  I know that I may be disciplined if I tell an untruth on someone.  The account that I gave above is based on things I have actually witnessed myself.  I will not discuss this event with anyone.  I wrote this account of my own free will.  If scribed, I sign stating that this entire form was read to me before I signed it, I understand its contents, and the above statements I made are true.
___________________________________________________________


__________________

Student Signature









Date

If scribed:  By signing below, scribe/reader attests that events were written exactly as student described and that s/he read AND explained the requirements before taking the statement and read the account to the student to ensure accuracy.

____________________________________________________________

______________________

Scribe’s/Reader’s Signature








Date

