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Small Business Analysis Guide v 1.0 
 
Abstract: 
This scorecard measures components’ compliance with the requirement that Federal 
Government Agencies conduct business with small and disadvantaged businesses.1  
Specifically, the scorecard tracks the amount of money that DoD organizations obligate to 
various business concerns according to their small and/or disadvantaged status.   
 
The report captures four years of data from the Federal Procurement Data System – Next 
Generation (FPDS-NG), which enables organizations to analyze trends and proactively monitor 
progress over time.  The Small Business Analysis Report data is updated from FPDS-NG on a 
daily basis    
 
This guide will provide you with the following instruction: 

 BI Tool Permissions and Access Information (pages 1-2) 

 Accessing the Procurement Data Analysis Dashboards and Scorecards (pages 2-4) 

 Running Small Business Analysis Reports – Summary and Detailed (pages 5-8) 

 Printing and Exporting Report Data (pages 8-9) 

 Report Logic and Calculations (page 10) 
 
BI Tool Permissions and Access Information:  
To request permission to access the BI Tool, email janice.l.romney.civ@mail.mil and provide: 

 Name, Office, DoD email address, and phone number 

 DoD Identification Number (on back of CAC Card, above barcode) 

 Date of completion of the DoD Cyber Awareness Challenge 
 
Use Internet Explorer or Firefox web browser to access the tool.   

1. Access website at https://reports-osd.altess.army.mil/analytics/saw.dll?bieehome 
2. Read and agree to terms of use to launch the main log in page 

  

                                                           
1
 FAR Part 19 – Small Business Programs: http://www.acquisition.gov/far/html/FARTOCP19.html 

https://reports-osd.altess.army.mil/analytics/saw.dll?bieehome
http://www.acquisition.gov/far/html/FARTOCP19.html
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3. Click on CAC Log In, enter your PIN, and select your EMAIL certificate 

 
Accessing the Procurement Data Analysis Dashboards and Scorecards:  
1. This is the Home Page, which is standard for the Oracle OBIEE solution used.   

 
 

A. The search box is on the top right, to assist in quickly finding scorecards and 
other items.  Next to that is: Advanced (Search); Help; Sign Out (to sign out of 
OBIEE). 

B. Under that is the menu bar with: Home (returns you to this page); Catalog; 
Favorites; Dashboards; New; Open; and Signed In As (your Username). 

C. Reports includes all of the Procurement Data Analyses, including all scorecards. 
D. Recently includes each individual user’s recently opened items, such as 

Dashboards list, Scorecards, etc.  
E. Most Popular includes the items most accessed by all users with the same 

responsibility as you are using.  You can open and edit those items from this 
home page.  When you click the ‘More’ button, you can access options such as 
Printing, Exporting, Adding the item to Favorites and viewing the Properties. 

F. There are 3 main regions on the left side which a typical BI Tool user should 
not be concerned with:  

 Create – actions for creating reports. 
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 Browse/Manage – actions to browse content. 

 Get Started Section – to access general Oracle OBIEE product 
documentation, tools, and help.  OSD Scorecard User Guides provide 
information specific to our BI Tool scorecards and reports, and will likely 
be more beneficial to a new user than the more detailed Oracle 
information. 

 
2. Under Reports, click on the Procurement Data Analysis icon:  

 
3. All of the available Procurement Data Analysis Dashboards are displayed.  Click on 

desired analysis. 
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4. Click to access the Small Business Scorecard: 

 
5. The Small Business Scorecard appears.  Currently, the only available report is the Small 

Business Analysis by Awarding Agency.  In the future, additional reports will be featured 
on this page.  Reminder:  Small Business Analysis Report data is updated from FPDS-
NG on a daily basis.   

 
A. Small Business Analysis by Awarding Agency:  Provides both summary level 

and detailed reports of the total dollars obligated to trading partners according to 

the Small Business Administration’s seven business type codes, as well as the 

number of associated actions and the percent of the organization’s overall 

obligations that these dollars represent. 

 

6. Click on Small Business Analysis by Awarding Agency. 
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Running Small Business Analysis Reports: 
 
1. Summary Level Small Business Analysis Reports 
The Small Business Analysis by Awarding Agency summary level report is the first set of data 
displayed on the page.  The default display is Agency, depicted below, which displays summary 
information from the various DoD Components based on the Issuing Agency for the award.  By 
clicking on the Agency Name, data can be disaggregated to individual offices and/or display 
year-over-year trends. 

   
There are several features to point out at the top of the Small Business Analysis Summary 
report prior to looking at the detailed data. 

 
A. To change the view to either Taxonomy or PSC, click on the corresponding link in the 

upper right corner of the page. 
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B. Using the drop down menu at the center of the page, select the fiscal year (FY) you 
would like to view and select ‘Apply.’  Data is available from FY2010 – FY2014.  To reset 
the data, use the ‘Reset’ drop down, and either restore the default (current fiscal year) or 
to the last applied values for FY. 

C. The Notes section provides additional information relevant to the report being viewed, 
such as exclusions. 

D. The summary level data is displayed for each Agency Group. 
E. Graphical displays of the summary data are provided as quick comparisons of the 

Agency obligations in total, and for each small business type. 
F. The Small Business Analysis by Awarding Agency – Additional Details link provides 

access to reports at a lower level of indenture, such as Major Command and Sub 
Command.   

 
Transitioning to the data table, the Small Business Analysis by Agency Group summary report 
data total small business dollars for each Service, and total for Other Defense Agencies (ODAs) 
is displayed as total small business dollars spent, and the percentage of total spend dedicated 
to the seven small business types.  By clicking on the headers (the gray shaded titles above 
each column, i.e. Agency Group, Small Business Dollars, etc. highlighted in green below) the 
user is able to sort the data in ascending or descending order.   

 
Graphical displays plot the data from the table above in bar charts and line graphs to provide 

high level comparison on small business obligation amounts across the Services and ODAs.  

The bar chart depicts the total small business obligation amounts for each Service and total 

ODAs, and the Line graphs break out each small business designation and compare obligation 

amounts across the Services and total ODAs. 
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As mentioned above, “Agency” is the default view, and simply displays small business 
information according to the issuing agency.  Other options, displayed in the upper right hand 
corner are “Taxonomy” and “PSC.”  The “Taxonomy” report displays small business information 
sorted into 16 different “portfolio groups” (i.e. constellations of similar or related products or 
services based on PSC), shown below.   

 
The “PSC” report provides the same features, but simply sorts the data according to each PSC 
purchased, as shown below.   
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2.  Detailed Small Business Reports 
In addition to the summary level Small Business Analysis, the BI Tool provides small business 
reports with additional data elements at a lower level of indenture.  The Small Business Analysis 
by Awarding Agency – Additional Details report can be accessed via a link at the bottom of the 
homepage, below the graphical displays.    

The additional details for the Small Business Analysis by Awarding Agency data display is 
shown below. 

A. On the additional details section of the page, users may filter and sort the data using 
“drop down” menus for Fiscal Year, Agency Group, Agency Name, Portfolio Group, 
Portfolio, PSC, PSC Description, PSC Type, Major Command, and Subcommands 1, 2, 
and 3. 

 Important note!  When selecting desired filters from the drop down menus listed 
above, be sure to scroll to the end of the right hand side of the page and select 
‘Apply.’ 
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B. The date the report was run, and the date the source data was pulled is displayed.  
Reminder:  the source of the data (FPDS-NG).  

C. The detailed data is displayed for each Agency Group, but includes details for Major 
Command, and Sub Commands 1-3. 

 
Printing and Exporting Report Data 
For each Small Business Analysis by Awarding Agency report, there are options for printing as 
well as exporting to various different file formats.  At the bottom of each report, there are links 
for Refresh, Print, and Export, highlighted in Orange below. 

 
 
 
1. Printing 
Users may print reports in .pdf format or in HTML.  Click on the Print link, and a drop down will 
appear (shown below) to select the desired file format.   

2.  Exporting  
Users may export data in a variety of formats, including .xls and .pdf.  Click on the ‘Export’ link, 
and a drop down will appear (shown below) to select the desired file format.  For Microsoft Excel 
and PowerPoint, there are options to export into 2003, or 2007 and greater versions (2007+).   
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It is important to note that Excel 2003 has a limit of 65,000 rows of data, whereas Excel 2007 
can accommodate up to 1 million rows of data.  Only 30 rows of data can be displayed at one 
time in the BI Tool, therefore, users should verify the amount of data they are exporting to 
determine the appropriate file format.   
 
 
Report Logic/Calculations: 
This report pulls DoD (i.e. agency 9700) data from FPDS-NG, and sorts it according to those 
awards that are made to small and/or disadvantaged businesses.  To generate this information, 
the report aggregates the set aside dollars included on individual contract action reports (CARs) 
by organization (including Agency/Service, Major Command, Sub-Command, and DoDAAC).  
The report then compares the set aside dollar values to the issuing organization’s overall 
obligated amounts to render percentages.   
 
 


