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Property Management Contract – Residential With Fire
In consideration of the covenants herin contained,

_________________________
Owner’s name (hereinafter called the “Owner”)

and

Horizon Property Management
(hereinafter called the “Manager”)

Herby agrees as follows:

Agency 
1. THE OWNER SHALL employ, exclusively, the manager for the purpose of the leasing, operating and managing the property known as:



__________________________________________________________________

(Address, City, Province, Postal Code)



upon the terms and the conditions as hereinafter set forth.

Duties

2. THE MANAGER ACCEPTS the employment and agrees to and with the Owner to manage and operate the property in accordance with the policies and directions from the time to time establishment by the Owner including, but without limiting the generality of the foregoing, the following:
Collect Rents
(a) to collect and receive the rentals and other payments from the tenants of the property as well as any other revenues recoverable by the Owner as and when the same become due and payable and give receipts therefore;

Notices
(b) to terminate tenancies, and to sign and serve such notices as are deemed necessary by HPM;

Litigation
(c) to evict tenants and to recover possession of premise occupied by them as deemed necessary by HPM;

(d) to institute and prosecute actions with the written consent of the Owner; to sue for him, and recover rents and other sums due:  and when expedient and upon the written approval of the Owner to settle, compromise, and release such actions or suits reinstate such
 tenancies at owner’s expense;
Maintenance
(e) to maintain or cause to be maintained the property, upon agreement of the owner.
(f) to make contracts for electricity, gas, fuel, water, general cleaning, window cleaning, landscaping, snow removal and other services that the Manager shall deem advisable; the Owner to assume the obligation of any contract so entered into at the termination of this agreement where applicable;

(g) to make necessary arrangements to service equipment in connection with the heating, air conditioning, lighting, and the like 
as and if required from time to time;

Repairs
(h) to make or cause to be made and supervise minor repairs and minor alterations required for the tenants if necessary.
Expenses 
(i) to pay as and when due out of rentals and revenues received as aforesaid all proper costs and expenses of operating and maintaining the property, including public utility charges, bank and interest charges (if any), property taxes, insurance and to promptly report to the Owner, with written confirmation thereof, any conditions in the property requiring the attention of the Owner; the manager agrees to secure the approval of the Owner on all the expenditures in excess of one hundred and twenty five dollars ($125.00) for any one item, except for monthly or recurring operating charges or emergency repairs in excess of the maximum, if in the opinion of the Manager such repairs are necessary to protect the property from damage or to maintain services to the tenants as called for by their tenancy;
Monthly Rental Income and Statements

(j) remit net rents to the Owner, or the Owner’s Bank (as arranged) by the fifth business day of the month, all receipts less disbursements.  In the event that disbursements shall be in excess of receipts the Owner hereby agrees to pay such expenses promptly upon demand of the Manager;
(k) to render on or before the twentieth (20th) day of each month detailed monthly statements of receipts and disbursements for the preceding calendar of each month.  Each monthly statement shall, if requested by the Owner, be accompanied by properly receipted vouchers covering all expenses and disbursements paid during the month, and by the itemized list of all rental arrears or rentals;
Records
(l) to keep full and detailed records covering the management of the property, and the Owner shall at all reasonable times have access to such records as well as to all other books and records of the Manager in connections with the operation, maintenance and management of the property, and the Owner’s accountants shall have the right to audit such books and records to take copies and extracts there from;
Trades and Employees

(m) to select, employ, supervise, direct and discharge all trades and/ or employees in such reasonable numbers as shall be required for the operation and maintenance of the property and to use reasonable care in the selection of such employees;

Agents
(n) to perform any of its duties through its attorneys, agents or employees and shall not be responsible for their acts, defaults or negligence if reasonable care has been executed in their appointment and retention.

Supervision 
(o) to supervise and regulate the conduct of various tenants of the property in conduct and use of the common areas;

Bank Account
(p) to maintain and operate a bank account in a Chartered Bank, in trust, for the Management Company on behalf of the Owner;
Leasing and Renewal of Lease 


(q) to make arrangements to be selected and retained on the Owner’s behalf by the Manager from the time to time as required, in connection with negotiations of renewals of existing leases and to advertise and secure new tenants for the premises which may become vacant during the currency of this Agreement.  The rate of rental, unless specifically fixed by the Owner and notified in writing to the Manager, shall be fixed by the Manager.
General Duties
(r) to generally do all such acts, matters and things for the efficient and profitable operations of the property and the conduct of the business of the Owner.
Landlord and Tenant Act
(s) to comply with requirements of the Residential Tenancies Act.
Compensation to the Manager

3. THE OWNER AGREES to and with the Manager as follows to the Manager;
(a) for payment of Management Fee; the Owners shall pay to the Manager monthly, on the first day of each and every month, for its managerial services hereunder during the term of this agreement a fee equal to the sum  of gross monthly income, from the 1st day of the month. On the anniversary date each year thereafter the then current fee will increase by a percentage equal to the cost of living change from the same moth of the immediate year previous, as determined by statistics Canada’s last monthly published Consumer Price Index for this area.  The Owner shall pay to the Manager a one-time set-up fee off $150.00 for administering the transition/set-up of the property.  Said fees shall not include Goods and Service Tax.  
The term “gross income” shall be deemed to include all rents and other income and charges from the normal operation of the Property, including, but not limited to, rent, parking  fees, laundry income and other miscellaneous income. Gross Income shall NOT be deemed to include income arising out of the sale of real property or the settlement of fire or other casually losses and items of a similar nature.

(b) The Owners shall reimburse the Manager for all reasonably incurred costs, including, but not limited to mailing, keys, record retention, bank charges, photocopying, record storage, NSF charges.

Leasing and Renewal of Lease Fee
(c) For Renting: last month’s rent on a new lease, 3/4 of the last month’s rent on a lease renewal.

Indemnity
4. The Owners shall, at its sole expense, during and after the termination of this Agreement, indemnify and save the Manager, its directions, officers, and employees completely free and harmless from any and all damages or injuries to person or property, or claims, actions, obligations, liabilities costs, expenses and fees by reason of any cause whatsoever when the Manager is carrying out the provisions of this Agreement as the Manager for the Owners, entering into contracts in conjunction with the operation and management of the property, or acting upon the direction of the Owners.  The Owners shall, at its sole expense, diligently defend the Manager in respect to any such claims, law suits and court actions and during and after the termination of this Agreement, if the Manager becomes involved in any proceedings of litigation by reason of having been the 


Owners Agent, such provisions shall apply as if the Agreement were still in effect. 

That the Manager shall not be liable for loss of rental by vacancies or through default of the tenant to pay the rental, nor for the damages to or destruction of the premises or property leased or to the contents thereof nor for the removal of articles by the tenant or others, or for misappropriation or theft nor liable in any circumstances.

Fiduciary Relationships 

5. The Manager  may engage or use any person, firm or company associated, affiliated or otherwise connected with it.  Including a parent or subsidiary company to perform any work or services for the Property within the scope of the Manager’s duties under the provisions of this Agreement, without being in breach of any fiduciary relationship with the Property.

Fire and Safety
6. To record and put into practice a formal fire and safety plan, the costs of which shall be borne by the Owners, which shall at minimum include:
(i) compliance with the Provincial and Federal Fire Codes;

(ii) identification of all residents requiring assistance in the event of an emergency;

(iii) identification and elimination in a planned basis of hazards to safety.

The Owners represents that to the best of theirs knowledge the Property and such equipment comply with all such equipment comply with all such requirements and aggress to indemnify and hold the Manager, its Directions, Officers, representatives, servants, and employees harmless of and from all loss, cost, penalties, fines, damages, expenses and liability whatsoever which may imposed by reason of any present or future violation or alleged violation such as laws, ordinances, statutes or regulations.
Successors and Assigns
7. This agreement may be assigned by the Manager upon written notice to the Owners.  Upon such assignment, all future liabilities of the Manager shall terminate as of the date of such as of the date of such assignments and the assignee shall be liable to the owners in all respects as if it had executed the agreement in the first instance.

Terms of Agreement

8. THIS AGREEMENT SHALL take effect and be binding upon the parties Agreement hereto for a term of one year from the (Date)_________________________________ and shall continue in full force and effect from year to year thereafter upon the same terms and conditions as herein, provided, however that this contract may be terminated with notice from either party to the other in writing by registered mail at least sixty (60) days prior to the date that either party requires this contract terminated.  The accounts between the Owner and Manager upon such termination shall be adjusted and payment of any balance properly due from either party shall then be made.  This Agreement shall not be binding until executed by the President of the Management Firm.

Governmental Authority 

9. IN THE EVENT that any governmental agency, authority or department should  order the repair, alteration or removal of any such structures or matter in the property, and if after written notice of the same to the Owner by such body or by the Manager, the Owner fails to authorize the Manager or others to make such repairs, alterations or removal, the Manger shall be released from any responsibility in connection therewith, and the Owner shall be answerable to such body for any penalties and fines whatsoever imposed because of such failure on the Owner’s part. 
Resident Owner 10. The Owner acknowledges being a resident of Canada within the Income Tax Act (Canada).

IN WITNESS WHEREOF the said parties hereto have caused their signatures to be hereunto affixed 
___________________________________________
(DATE)
____________________________________


______________________
Owner Signature -“I have he authority to bind the Corporation”



Witness Signature

















______________________








Print name


 

_____________________________________
Owner Name (please print)
Complete Mailing Address: 
_______________________________________________________

_______________________________________________________

_______________________________________________________
Home Phone: _____________________________
Cell Phone:   _____________________________
Fax:                _____________________________
Email:             _____________________________
Per:  _________________________________
Ken Guthrie CEO -“I have authority to bind the corporation”
Horizon Property Management
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