31-509-1 MEDICAL ASSISTANT
2016-17 Fact Sheet

Course Prerequisite: Must be completed prior to Medical Assistant Practicum
- AHA CPR for Healthcare Providers & First Aid (Medic or Heartsaver)

Course # Course Title/Prerequisites Credits | Lec Hrs| Lab Hrs
10-501-101 Medical Terminology 3 54 0
10-501-109 Healthcare Computing 2 16 32
10-801-195 Written Communication 3 54 0

Medical Assistant Administrative Procedures
31-509-301 Prereq: Declared Medical Assistant program and 2 36 36

Coreq: 1050108 Healthcare Computing

Human Body in Health and Disease
31-509-302 Coreq: 10501101 Medical Terminology 3 108 0

Medical Assistant Laboratory Procedures 1
31-509-303 Prereq: Admission to Medical Assistant program and 2 36 36
Coreq: 31509304 Medical Assistant Clinical Procedures 1
Medical Assistant Clinical Procedures 1

Prereq: Admission into the Medical Assistant program and
31-509-304 Coregs: 31509302 Human Body in Health and Disease, 10501101 Medical 4 72 72
Terminology, and 31509303 Medical Assistant Laboratory Procedures 1

Semester Total 19
Pharmacology for Allied Health
31-501-308 Prereq: 10501101 Medical Terminology and 2 72 0

31509302 Human Body in Health and Disease

Coreq: 31509306 Medical Assistant Clinical Procedures 2
Medical Assistant Laboratory Procedures 2
31-509-305 Prereq: 31509303 Medical Assistant Laboratory Procedures 1 and Coreq: 2 36 36
31509306 Medical Assistant Clinical Procedures 2

Medical Assistant Clinical Procedures 2

Prereq: 31509303 Medical Assistant Laboratory Procedures 1, and 31509304
31-509-306 Medical Assistant Clinical Procedures 1 and 3 72 36
Coregs: 31501308 Pharmacology for Allied Health and 31509305 Medical
Assistant Laboratory Procedures 2

Medical Office Insurance and Finance

31-509-307 Prereq: 1050109 Healthcare Computing, 10501101 Medical Terminology, and 2 0 72
31509302 Human Body in Health and Disease
31-509-309 Medical Law, Ethics and Professionalism 2 72 0

Medical Assistant Practicum

Preregs: Current Health Care Provider CPR and first aid, successful
31-509-310 completion or standing in all other program courses, approval of program 3 0 216
faculty, compliance with Wisconsin Caregiver Law, and program Health
Requirements are met.

Semester Total 14
PROGRAM REQUIREMENTS 33

GRADUATION REQUIREMENTS: Although your academic advisor can provide guidance, you are ultimately responsible
for selecting courses that meet a program'’s graduation requirements.

All required courses must be successfully completed prior to starting 509-310, Medical Assistant Practicum.

Grades: Students must earn a grade of “C” or higher in all required courses. Students must also successfully pass all required
course competencies. For specific program course requirements, see individual course syllabi. Failure to achieve a “C” in a
course, failure to achieve the exam score as specified in the individual course syllabi or failure to pass all required course
competencies will delay advancement in the program until an acceptable grade is achieved. Program courses may only be
repeated once. If a course needs to be repeated, please contact your advisor before registering. This includes taking a similar
course at another college.

See the current Medical Assistant Student Handbook for more specifics on grade and test requirements.
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Medical Assistant Program
Progression Options

The Medical Assistant Program is scheduled to be completed in two semesters as
indicated on the Fact Sheet front (33 total credits required). However if you feel that you
would like to spread the courses out over a longer period of time, the following courses
could all be taken before you enter into the core program courses. Please refer to the
Medical Assistant Program Fact Sheet grid for pre- and co-requisite requirements.

% Medical Terminology 10-501-101 3 Credits
% Human Body in Health and Disease 31-509-302 3 Credits
< Written Communications 10-801-195 3 Credits
*+» Medical Law, Ethics and Professionalism 31-509-309 2 Credits
% Healthcare Computing 10-501-109 2 Credits

A student could then enter the core courses in the sequence as noted on the Medical
Assistant Program Fact Sheet.

Core Courses Begin:
New Richmond — Fall Semester
Superior — Fall Semester
Rice Lake — Spring Semester
Ashland — Fall Semester
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