John Smith
25th Lane Avenue, Near New church, Houston
Home: 00658-21589-98754
Cell: 00125-4587-9685
Email: smith.john@hyt.co.in
Career Profile:
A knowledgeable, skilled and professional medical facility manager with more than nine years of work experience in the mentioned field. Looking for a challenging position to utilize my skills and professional experience in a reputed health center.
Professional strengths:
· Possess in-depth knowledge of developing, implementing, recommending health programs and procedures
· In-depth knowledge of clinical pharmacology, health economics and clinical statistics
· Ability to research, analyze and evaluate delivery procedures, methods and practices
· Uncommon ability to administer and prepare complex budgets and financial reports
· Possess excellent management and organizational skills
· Sound knowledge of EMS equipment, management systems and procedures
· Possess good analysis and troubleshooting skills
· Familiar with important Federal, State and local laws, codes and regulations related to EMS systems and operations
· Possess excellent verbal and written communication skills
· In-depth knowledge of the practices and principles of program administration and development
Professional Experience:
Houston Health care Centre, Houston
20XX till date
Medical Facility Manager
· Handled the tasks of developing and implementing professional EMS management, information and data tracking services
· Managed EMS medical and technical record-keeping protocols and systems
· Responsible for identifying and preparing EMS activities and operations
· Assisted the chief head officer in the management of EMS
· Prepared and updated staff reports and other necessary correspondence to senior Directors
· Was a part of Facilities Advisory Board and District's Medical Advisory Board
· Recommended and implemented modifications to EMS management systems, data gathering system programs, policies, protocols and regulations
· Assisted in the development of various EM reports and operational studies
· Maintained Emergency Medical Services relationships within the health district and with outside agencies
· Supervised the operation and implementation of various EMS programs like training, certification, inspections etc
· Represented Emergency Medical Services and served as a liaison at country, state and city levels
Centre for health care, Houston
19XX to 20XX
Assistant Medical Manager
· Responsible for assisting professional, clinical, clerical and administrative staff
· Handled the tasks of writing reports, attending meetings and delivering presentations to staff and non-staff
· Responsible for gathering and analyzing data and utilizing the same for planning and managing projects and systems
· Handled the tasks of generating innovative strategies to improve service delivery
· Responsible for recruitment, appraisal, selection and development of staff
· Monitored and supervised day-to-day management of the department
· Responsible for implementing new policies and directives
· Maintained financial budgets within tight constraints
Educational Summary:
· Bachelor's of Science, Science college, Georgina 19XX
· Associate degree in public health management, Georgina university 19XX
Personal Details:
· Name: John Smith
· Date of Birth: XX/XX/19XX
· Employment status: Full time
· Marital status: Single
Reference:
Available on request

