Employee Resignation Letter Example

Peter Mussa

5 Sheldon Square

Sheldon, 30W G35
United Kingdom
23 June 20XX

Tom Jerry

4 Disney Street

Florida LA

Dear Mr. Jerry:

This letter confirms that I will be resigning as Manager of Operations at Bright Sports Limited. My last day of employment is 15 July 20XX. 

This follows my acceptance of a new position of Executive Sales Manager in a growing sports company at New Delhi. I look forward to the new position and the eventual challenges which await me there.

I will work with Mr. Patel for a smooth transition and to finish all ongoing cases. Please do not hesitate to call on me in case of any queries regarding work at the position here a Bright Sports.

I wish you all the best in the company’s endeavors.

Yours sincerely,

Peter Mussa
