
Time management log 

Name:                                                                           Today’s date: 

Today’s daily goals 

Goal 1:__________________ 

Goal 2:__________________ 

 

Goal 3:__________________ 

Goal 4:__________________ 

 

Goal 5:__________________ 

Goal 6:__________________ 

Priority: A - Important; B - Somewhat Important; C - Not Important; * - Urgent 

Time  Activity Priority Comments/results/energy 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

© 2007-2008 www.effective-time-management-strategies.com 

Please feel free to download this and copy for your own use. 


