[bookmark: _GoBack]Comments or Special Instructions
Sales Person
P.O. Number
Ship Date
Ship Via
F.O.B. Point
Terms





Due on receipt

Quotation
If you have any questions concerning this quotation (Add here Contact Name, Phone Number, Email)


THANK YOU FOR YOUR BUSINESS!
Quantity
Description
Unit Price
Taxes
Amount








SUBTOTAL
$  



TAX RATE
8.60 %



SALES TAX
-



OTHER
-



TOTAL
$

Quotation valid until: 11/26/14
Prepared by:
Date: 11/26/2014
Quotation #: 100
Customer ID
Quotation For:
Name
Company
Address
City, State ZIP
Phone
Address
City, State Zip
Phone 555-555-5555
Fax 123-456-7890
Your Company Name
Your Company Slogan

