                                                                PROMINENT FIGURE REQUEST LETTER
                                                                             Print on your letterhead

                                                                             Enclose the News Release and other background material.
Date
Name
Title (if applicable)
Address
City, State  ZIP
Dear name: 

During National Family Week (Nov. XX-XX), events honoring families and their connections to their communities will be taking place nationwide, including right here in name of city.

We invite you to participate in the biggest National Family Week in its more than 30-year history by participating as your schedule permits. It is a wonderful opportunity to honor the most important institution in America - the family.

National Family Week, coordinated by the Alliance for Children and Families with generous support from The Annie E. Casey Foundation, takes place Nov. XX-XX, the week of Thanksgiving. It's a time when many families traditionally celebrate their connections with one another. We're also encouraging everyone to celebrate the special connections that exist within neighborhoods and communities that help strengthen families. Accordingly, the theme for National Family Week is Connections Count.

We firmly believe strong families form the foundations of strong communities. Everyone has a role to play in making families successful, including neighborhood organizations, businesses, nonprofits, policymakers, and, of course, families themselves. 

We know you are very busy. We promise your efforts on behalf of National Family Week will take just a small amount of your time. You and your family might participate by:

· Endorsing the Event:  Provide a quote for a news release.

· Media/Talk Shows:  Appear on a radio and television talk show and/or conduct a

newspaper interview. A local spokesperson for the event will appear with you.

· Day of Event Participation: Describe your local plans and how they can participate (keep it short and simple) and bring your family and friends along.

We will arrange all media appearances and provide you with detailed background information, including talking points. I have enclosed additional information regarding National Family Week and will call within a few days to answer any questions you may have.

Thank you in advance for considering this invitation. We sincerely believe you and your family can help make National Family Week a major success for name of city!

Sincerely,

Signature
