	
	
	



Appendix B: Cost Proposal Form
Request for Proposals

Minnesota Department of Health

Minnesota e-Health Roadmaps to Advance the Minnesota Accountable Health Model

Instructions: Complete the Cost Proposal Form by filling out Tables A - H and providing a narrative justification where requested. The narrative justification should include a description of the funds requested and how their use will support the proposal. Responder’s may use/edit the provided form or create their own but must include all the information in a similar format.

	Table A. Personnel Budget and Justification

This should include all employees of the Responder whose work is tied to the proposal. 

	Position
	Name 
	Annual Salary/Rate
	Level of Effort for Entire Length of the Contract
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	

	Narrative Justification (enter a description of the personnel funds requested and how their use will support the purpose and goals of this proposal. Be sure to describe the role, responsibilities and unique qualifications of each position): 



	Table B. Fringe Benefit Budget and Justification

List all components of fringe benefits rate including contributions for social security, employee insurance, pension plans, etc. Only those benefits not included in an organization's indirect cost pool may be shown as direct costs.

	Component
	Rate
	Wage
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	

	Narrative Justification (enter a description of the Fringe funds requested, how the rate was determined, and how their use will support the purpose and goals of this proposal):



	Table C. Travel Budget and Justification

Travel may include costs associated with travel for meetings, stakeholder engagement (reimbursement to stakeholder’s), and other items included in the work plan. The lowest available commercial fares for coach or equivalent accommodations must be used. Local travel policies prevail.

	Purpose of Travel
	Location
	Item
	Rate
	Cost

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total
	

	Narrative Justification (describe the purpose and need of travel and how costs were determined.):



	Table D. Equipment Budget and Justification

Permanent equipment is defined as nonexpendable personal property having a useful life of more than one year and an acquisition cost of $5,000 or more. If Responder defines “equipment” at lower rate, then follow the Responder’s policy.

	Item(s)
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	

	Narrative Justification (enter a description of the equipment and how its purchase will support the purpose and goals of this proposal):



	Table E. Supplies Budget and Justification
Materials costing less than $5,000 per until and often having one-time use.

	Item(s)
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	

	Narrative Justification (enter a description of the supplies requested and how their purchase will support the purpose and goals of this proposal):




	Table F. Contract Budget and Justification

The costs of project activities to be undertaken by a third-party contractor should be included in this category as a single line item charge. A contract is generally the amount paid to non-employees for services or products. A consultant is a non-employee who provides advice and expertise in a specific program area. A complete itemization of the cost comprising the charge should be attached to the budget. If there is more than one contractor, each must be budgeted separately and must have an attached itemization. 

	Name
	Role/Activity
	Cost
	Itemized Budget Included?

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total
	
	

	Narrative Justification (explain the need for each agreement and how their use will support the purpose and goals of this proposal):




	Table G. Other Budget and Justification

Expenses not covered in any of the previous budget categories.

	Item
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	

	Narrative Justification (explain the need for each item and how their use will support the purpose and goals of this proposal. Be sure to break down costs into cost/unit: i.e. cost/square foot and explain the use of each item requested):




	Table H. Total Costs

Include the total costs from Tables A – G. 

	Category
	Cost 

	A. Personnel
	

	B. Fringe
	

	C. Travel
	

	D. Equipment
	

	E. Supplies
	

	F. Contractual
	

	G. Other
	

	H. Total Costs
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