Newcastle University
Students'Association Inc.

NUSA Club Annual Event Plan

The purpose of this template is to assist clubs and societies in developing an annual plan for events
and activities.

The annual event plan will allow NUSA to further support your club in the planning and delivery of
events. It also forms an important part in assisting NUSA ensuring that insurance coverage is
available for your events. All affiliated clubs are required to submit an annual event plan.

To complete the plan, simple fill out the table on the following page for any events or activities your
club has planned for the year.

It is recommended that you consider the amount of funds for each category of grants available when
planning and projecting budgets for events.

Grant Category Criteria Annual Limit Exclusions

Any club
Start Up Grant $200 established for two
Operations years or more.
Equipment $200 Sporting clubs
Catering, Transport, $3,500
Staffing, Security, AV
Event & Activities requirements, (max $2,000 can

be allocated to

Decorations, Cleaning,
one event)

Entertainment, Misc

Printing, Graphic Design,
Promotional Resources, | $200 Sporting clubs
Marketing Collateral

Publications &
Promotion

Orientation Orientation $200

Including student
exhibitions, conferences | Maximum $500 Sporting clubs
and career development

Special Projects &
Initiatives

Accessible following the

NUSA Membership exhaustion of all fu'nds Calculated at $10
Grant* from other categories or | per student club
as approved by NUSA member
Staff.

*Please note the NUSA Membership Grant is sponsored exclusively by NUSA without the support of the Student Services and Amenities Fee
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Click or tap here to enter text.

Club Name:

Event Plan for Year of: Choose an item.

Event Overview Event Description

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.
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Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.

Name of Event:

Planned Date:

Estimated Budget:

Click or tap here to enter text.

Click or tap to enter a date.

Click or tap here to enter text.

Click or tap here to enter text.
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