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Team Leader Planning 
   

Purpose  

 
To lead the Planning team in the implementation and provision of planning tools required to 
deliver the organisational vision and strategy, consulting with Territorial Authorities, 
advocating regional policy, and participating in their statutory and non-statutory processes 
so as to advance Regional Council functions and duties. 
 
To manage and support partnership relationships with key stakeholders throughout the 
statutory planning process and provide specific support for community and stakeholder 
based partnership building. 

As a people leader role, this position requires an organisational perspective and approach. 
This includes thinking about organisation-wide interests and impacts when interacting with 
customers or when planning activities and expenditure, collaborating inside and outside the 
organisation to achieve the desired culture, making sound business decisions and taking 
ownership of leading and managing our people.  

Activities will be owned and delivered by the leader within the frameworks provided by 
corporate functions, for example, people leaders are accountable for, and supported to, lead 
their staff in all aspects of leadership and management through the provision of coaching, 
feedback, direction, support and development. Human Resources manages the overall 
framework around people policies and strategies, and managers operate and make 
decisions within it. 

Position 

 

Accountabilities 

1. Manage, lead and report on projects, processes and resources in a way which provides 
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appropriate information at the right time to support decision makers.  

2. Provide accurate policy advice that considers the organisational requirements, the 
views of stakeholders, strategic partners and the wider community.  

3. Contribute and assist in developing a section strategy and represent the teams views 
and concerns within a wider organisational framework.  

4. Oversee regional planners to ensure correct advice is provided to decision makers 
and regional plan development occurs within agreed timelines. 

5. Oversee quality assurance process and procedures are in place, and  correctly 
followed including team efficiency and use of best practice. 

6. Contribute to financial management and viability of the section by managing 
expenditure on goods and services, ensuring correct time allocations and charges are 
applied to consent processes, and budget assistance is provided to the Section 
manager. 

7. Ensure customer service and manage challenging customer relationships assisting in 
resolution of issues between submitters and stakeholders.   

8. Participate in cross-functional projects to assimilate perspective. 
 

Working Relationships 

Within the organisation  

a) Liaison and co-ordination with Programme Managers Principal Planning Advisors, 
Consents Manager, Governance to collaborate in the delivery of work progammes.  

 

b) Close working relationship with the Regional Planning Section staff and other sections 
either developing, affected by, or implementing Regional Policy, [Plans, Strategies and 
Bylaws. 

 

c) Work collectively and collaboratively with Team Leader peers across the organisation 
to enable effective delivery of information and resource management and culture 
leadership. 

 

Outside the organisation  
 

 
a) Contribute toward development of effective, strong and valued relationships with 

all Papatipu rūnanga within the Canterbury rohe and Te Rūnanga o Ngāi Tahu. The 
purpose of this is to demonstrate our council's commitment in recognising and 
providing for the relationships between Ngāi Tahu (both cultural and traditional) 
and natural resources. This will include sharing of knowledge and information, 
opportunity for increased capacity to participate in decision making processes, to 
be consulted effectively, and to develop upon existing working relationships in new 
directions. 

 
b) Liaison with Territorial Authorities and Zone Committees within the region, strategic 

infrastructure managers, other regional council’s and central government agencies. 
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c)   Liaison with consultants, community groups and user groups to understand and 
work to meet user aspirations.   

 

Special Conditions 

 From time to time, as required, this role will require work outside of normal work 
hours to represent Environment Canterbury at meetings and events with partners, 
other agencies and the community. 

 As required, the role involves travel within the region and beyond to attend meetings 
and relevant conferences or activities. 

 

Health and Safety 

Environment Canterbury is proactive in advocating robust Health and Safety practices; we 
take health, safety and wellbeing very seriously. 

So far as it is reasonably practicable you need to ensure the Health and Safety of yourself, 
your team, contractors and visitors. You must comply with current Health and Safety 
legislation, regulations and guidelines, organisational policies, procedures and our code of 
conduct. 

Delegations and Authorities 
 

Delegated authority to make decisions in accordance with Council approved delegations, 
and authority for decision making in accordance with policies and guidelines for financial, 
people management and media related activities. 

Capabilities 

Qualifications  

 A tertiary qualification is required with a focus in the natural resources field highly 
desirable. 

Experience  

 At least ten years experience in the area of resource management, with part of that 
experience in the field of public policy formulation and plan preparation. 

 Proven ability to manage and lead others. 

 
Core competencies 
 
Specific behaviours at the Team Leader level beneath each of the following organisational 
competencies. To identify the competency expectations at this level view the competency 
framework in the HR Kete or the Environment Canterbury Careers website. 
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Customer Focus 
 

Ensuring that the customer perspective is a driving force 
behind decisions and activities. Initiating and maintaining 
relationships inside and outside the organisation. 

Business Acumen 
 

Using an understanding of the organisation’s position to 
contribute to effective strategies and tactics by using economic, 
financial and industry information. Thinking from the ratepayers’ 
perspective. 

Achieving Outcomes Translating strategic priorities into operational reality; aligning 
communication, accountabilities, resources, internal processes 
and ongoing measurement systems to ensure that strategic 
priorities yield measurable and sustainable results. 

Leading Change Identifying and driving organisational and cultural changes 
needed to adapt strategically to changing demands, 
technology, and internal initiatives; using new approaches to 
improve results by transforming organisational culture, 
systems, or services. 

Common Purpose Working towards a compelling view of the future by engaging 
with the organisation’s vision; understanding and aligning to the 
common purpose. 

Building Capability Attracting, developing, engaging, and retaining talented 
individuals allowing the organisation to meet current and future 
organisational challenges. Sharing authority, responsibilities 
and decision making to enable individuals to stretch their 
capabilities and accomplish strategic priorities. 

 
The above statements are intended to describe the general nature and level of work being 
performed; they are not an exhaustive list of all responsibilities, duties and skills required of 
the position and incumbent. However, from time to time the Team Leader Consents Planning 
will be required to accept and carry out other duties. 
 

Band Band 7 Job Code 
 

    

 
 
 
I agree to undertake the responsibilities detailed in this job description: 
 
 
Name:  
 
 
 

 

Signature: 
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Date Signed: 
 
 
 

 

 


