Student Intern Performance Appraisal Form – END OF INTERNSHIP
Name of Intern: 



  Internship Title: 





Name of Evaluator: 




  Date: 





 

Name of Organization: 










Part A: General Intern Performance

Instructions: Please rate the student intern on each of the following job dimensions.  For each dimension, sample behaviors of excellent and poor performance are listed as guidelines.  The intern needn’t display these exact behaviors, but behaviors of a similar caliber.  

1. Attitude/Effort:  Amount of effort that the intern puts into their duties, and the extent to which the intern maintains a positive work attitude while performing these duties.

        Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Fails to meet deadlines




Meets deadlines or is early

Refuses to take on extra duties



Team player/assists others

Must be told what to do
Self-starter

When own work is done, does nothing
When own work is done, asks for more

Complains about job duties
Takes initiative









Enthusiastic about job

2. Works Independently:  Extent to which the intern demonstrates the ability to work conscientiously to complete tasks with minimum supervision.
         Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5
         

Fails to submit assignments




       Completes assignments on time 

Submits assignments late




       
or early

Incomplete tasks





       Tasks are fully completed

Needs constant supervision/help



       Works well independently
3. Adaptability:  The extent to which the intern can adjust to new work requirements, directions, or personnel with a minimum loss of efficiency.

Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Can not accept criticism
         Willingly accepts criticism and

Does not respond to feedback



               modifies behavior/task accordingly

Resists change to work duties
         Willingly accommodates new


               directions/tasks            
4. Appearance:  Extent to which the intern maintains a professional appearance.

         Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5
         

Wears inappropriate clothing





Dresses appropriately

Sloppy appearance





            Neat/clean appearance
5. Interpersonal Skills:  Degree to which intern gets along with others (co-workers, supervisor, clients).

Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Ineffective on work-team
Maintains effective and cooperative 

Receives complaints





     relationships with co-workers

Avoids working with others
Initiates interactions with others


No complaints/receives compliments

6. Written Communication:  The intern’s ability to communicate clearly in writing.

Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Poor/ineffective writing skills




Excellent writing skills

Many spelling/grammatical errors



Clear, organized, fluent writing

Writing is unclear/unorganized

7. Verbal Communication:  The intern’s ability to communicate orally.

Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Poor/ineffective verbal skills





Excellent verbal skills

Lack of eye contact






Clear voice

8. Reliability:  Extent to which the intern can be counted on to be in attendance and complete tasks in a timely fashion.

         Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Chronically late for work




      Arrives on time or early

Fails to show up for work




      Rarely absent






         


      Absence planned/non-disruptive

9. Ability to learn:  The extent to which the intern is able to understand/grasp new ideas & instructions.
Poor                                   
      Moderate                          

      Excellent


1

   2


3

     4


5

Not interested in learning new tasks
Actively seeks out information

Has not improved in job performance
Continually improves in job performance
Part B:  Specific Internship Learning Objectives (specific learning objectives should be filled in by student prior to giving form to supervisor) 

Instructions:  The following objectives are specific to this individual student’s internship

 experience.  Please rate the student on the following dimensions:
	Specific Learning Objective
	Poor                  Moderate                 Excellent

1                 2                 3                4                5

	
	

	
	

	
	

	
	

	
	


 Part D: Additional Feedback/Comments

 1) Now that you have firsthand knowledge of the student’s performance, would you consider him/her for employment should a position be available?  Why or why not?
2) Any additional comments
Signature of Evaluator




Date
THE COLLEGE OF NEW JERSEY
Department of Psychology

P.O. Box 7718

Ewing, NJ 08628-0718

P) 609.771.2485

F) 609.637.5178
Field Study and Internship Documentation of Hours
NOTE: Student should complete information in the top section of this form before giving it to the site supervisor.  
Student: _________________________________

TCNJ Faculty Sponsor: ____________________________

Semester/year: ___________________________________

-------------------------------------------------------------------------------------------- 

This is to certify that ___________________________________ completed 

Name of student 

_________hours at ____________________________________________ from 

Name of placement 

_____________________, 20____ to__________________, 20____ . 

(Month, Day) 


     (Month, Day) 

___________________________ 

_______________________ 

Student Signature 




Date 


___________________________ 

________________________ 

Site Supervisor Signature 


Date
