Sample Site Permission Letter
This is just a sample. Please adjust your letter accordingly. 

Company/Institution Letterhead
[bookmark: _GoBack]Boston College Institutional Review Board
Office for Research Protections
140 Commonwealth Avenue, Waul House
Chestnut Hill, MA 02467
Insert Date
Dear Boston College IRB:
On behalf of (insert name of site), I am writing to grant permission for (insert name of PI), a (insert description) at Boston College, to conduct her/his research titled, “(insert title of study)”. I understand that (insert name of PI) will recruit up to (insert recruitment number) of our clients and conduct interviews at (insert name of site) over the next (insert length of study period). We are happy to participate in this study and contribute to this important research. 
Sincerely, 
Signature
Title
