Mr. Manager
Program Director, Important Project
Aerospace Company
Street Address
City, State Zip
	8 April 2011

Dear Mr. Manager,
This is to express my sincere appreciation for a member of your Technical Staff, Mr. First name Last name, for his outstanding service to the American Institute of Aeronautics and Astronautics (AIAA) and to highlight the advantages to your organization for supporting these activities.  
For the past six years (2005-2011), First name has served with distinction as a member of the Space Operations and Support Technical Committee (SOSTC).  The SOSTC is one of 70 Technical Committees (TCs) and 14 Program Committees (PCs) that serve the AIAA membership and the international aerospace community with diverse technical forums, new courses for professional development, and by recognizing the outstanding technical work of the industry’s leading scientists and engineers.  The committees are also engaged in the development of public policy papers, new aerospace standards, and projects to further AIAA’s educational outreach.  First name’s participation ensures that Aerospace Company’s interests and perspectives help to shape these initiatives.
AIAA’s active public policy and public information programs give its members a powerful voice in government decisions affecting the aerospace industry. Since 1972, we have contributed technical expertise and policy guidance to Congress and the Executive Branch, regularly testifying before the House and Senate on aerospace issues. AIAA is also recognized as a credible source of aerospace information by the media, for which AIAA regularly provides timely information in response to major events and initiatives. We bring the specialized knowledge of our members to bear on critical national issues and we foster relationships with the media and the public that raise awareness of the benefits that aerospace programs deliver to the nation’s economy, security, and technological development. 
[bookmark: _GoBack]Among First name’s specific contributions to the SOSTC, are his involvement with the Best Practices sub-committee for which he reviewed submissions to the 'Satellite Mission Operations Best Practices' document, and developed updates for several chapters to reflect current information and practices.  He has also served as a key technical reviewer representing AIAA and the International Committee on Technical Interchange for Space Mission Operations and Ground Data Systems (Space Ops Organization) which collaborated on reviewing the papers presented at the 2006 Space Ops Symposium that was held in Rome, Italy.  This effort resulted in Space Operations: Mission Management, Technologies, and Current Applications, a book published by the AIAA in 2007.  First name has also chaired the Workshop Subcommittee to organize the annual Improving Space Operations workshops that were held in 2009 (Honolulu, Hawaii) and 2010 (Greenbelt, Maryland). Both workshops were very successful, attracting a diverse collection of aerospace professionals from industry, government, and commercial interests to discuss and promote the specific areas of expertise represented in the specific tracks of each workshop. 
Most recently, First name is participating on the selection committee to name the winner of the 2011 AIAA International Space Operations and Support Award. This award is presented every two years (in odd-numbered years) for outstanding efforts in overcoming space operations problems and assuring success, and recognizes those teams or individuals whose exceptional contributions were critical to an anomaly recovery, crew rescue, or space failure.
In recognition of his significant accomplishments and capabilities, First name is a candidate to become an Officer of the SOSTC, a position that would greatly increase his influence and access to aerospace leadership across the AIAA.   This is an extremely important assignment, as it is a highly visible role with opportunity to help shape the future of the industry, and extend Aerospace Company’s exposure.
AIAA recognizes that the success of our projects is highly dependent on the resources provided by the home organizations of our volunteers.  We appreciate the continued support for First name in his AIAA activities.  They provide real benefits to the aerospace community and reflect highly on Aerospace Company as a leader in our industry.

Sincerely,


Laura McGill

Vice President, Technical Activities
American Institute of Aeronautics and Astronautics

Chief Engineer, Air Warfare Systems
Raytheon Missile Systems
Bldg. 9030, M/S S2
P.O. Box 11337
Tucson, AZ   85734-1337
 
ljmcgill@raytheon.com
520 663-8583
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