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To,

Mr. Adams Anderson
279 Park Lane

Florida

Subject: Letter for Appreciation for Performance

Dear Sir,

Firstly, I would like to congratulate you on your excellent performance in the test. I feel really proud to see you at this pinnacle.  This is something which you always wished to achieve and everyone at your stage imagines to accomplishing and you exceeded everyone’s expectations. This zenith, I believe, will take you at a very reputable position in our administrative system. Further the responsibility you will assume will be discharged at the best I know. So with me, I think the country will once feel proud with the chair adorned by you.

I would also like to praise your attempt towards your achievement. I hope this will inspire and motivate your colleagues, friends and juniors in taking apt decisions in achieving desired goals. Determination and hard work are the key points to achieve the desired targets. Once again heartily congratulations to you for the out standing performance. Enjoy.
Yours

Sam White
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