From,

__________
__________
__________
__________

Date: _____ (Date on Which Letter is Written)

To,

__________
__________
__________
__________

Subject:  Sample Party Invitation Letter
 
Dear _____(Sir or Madam),

I ……….(name of the person) is glad to invite you along with your family to attend the party arranged by us on the completion of 10 successful years of our company. I am inviting you on behalf of ……………. (Name of the company). We would be happy to mark your presence along with family at the party and would love to celebrate the success together.

The venue for the same is ……………(name of the place) and the party would begin sharp at 6 pm. Do come for the party as we would be awaiting your presence there.

Yours Truly,

_____________

Sign of the inviter
Name of the inviter
