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Professional Summary
Thorough Purchasing Executive who has designed several purchasing policies that have saved companies a significant amount of money. Adept at negotiating purchasing agreements working with all levels of management to develop better policies and making sure that all computer systems are operating properly. Specializes in garment and sporting goods companies.

Core Qualifications
· Certified purchasing professional
· Excellent computer and Internet skills
· Exceptional managerial and supervisory skills
· Dedicated to getting the best possible purchasing arrangement for the company
· Willing to work as many as hours as is necessary
· Reliable employee who has never missed a corporate deadline

Experience
Purchasing Executive
2/1/2009 - 7/1/2014

Action Incorporated
New Parkland, CA

· Responsible for monitoring the weekly purchasing reports to make sure that there were no duplicates.
· Worked closely with departmental managers to help create accurate budgets.
· Worked closely with warehouse management to make sure that proper product levels were always maintained.

Purchasing Executive
9/1/2004 - 2/1/2009

Halston Company
New Parkland, CA

· Responsible for maintaining purchasing levels and making sure that all purchases were properly approved.
· Worked with executive team to develop methods for tracking actual spending versus budgeted numbers.
· Responsible for creating several purchasing policies that save the company thousands of dollars each year.


Purchasing Executive
6/1/1999 - 9/1/2004

Garlber Incorporated
New Parkland, CA
[bookmark: _GoBack]
· Responsible for creating several effective purchasing policies that saved several departments a considerable amount of money.
· Assisted in designing and implementing the new purchasing computer network.
· Met regularly with departmental managers to track actual spending and make sure that spending stayed below budget.


Education
Bachelor of Science - Business
1999

April College
New Parkland, CA

