[Use Implementing Agency Letterhead]

[Name of Implementing Agency]

[Project Management Team Address]

To:
[Name and Address of Bidder]

Procurement Reference: 




[Date]

Dear Sirs,

Project: 
Request for Quotations for [Subject of Procurement]
The Implementing Agency indicated above invites your quotation for the items described above. 

The Government of Iraq has received a credit from the Iraq Trust Fund administered by the World Bank, in various currencies and intends to apply the proceeds of this credit to eligible payments under the contract for which this Request for Quotations is issued.  This procurement process will be conducted in accordance with the shopping procurement method contained in the World Bank Guidelines May 2004 and the procedures described herein. 

Preparation of Quotations: You are requested to quote for these items by completing, signing and returning:

· the List of Goods and Price Schedule; 

· the documents confirming your eligibility, as listed below;

The standard forms in this RFQ may be retyped for completion but the Bidder is responsible for their accurate reproduction. 

Validity of Quotations: The quotation validity required is __________ days.

Sealing and marking of Quotations: Quotations should be placed in a single sealed envelope, clearly marked with the Reference above, the name of the Bidder and the Implementing Agency. 

Submission of Quotations: Quotations should be submitted to the address below by mail, fax or electronic mail, by the date and time of the deadline below.  

Date of deadline: _____________ (day, month and year).  Time of deadline:  ____ (local time). 

Address: 
________________________________________________________

Facsimile:______________________________.  Email: ________________________

Eligibility Criteria: You are required to meet the following criteria to be eligible:

a). Have the legal capacity to enter into a contract;

b). Not be insolvent, in receivership, bankrupt or being wound up or subject to legal proceedings for any of these circumstances;

c). Not have had your business activities suspended or debarred from public procurement by the Office of Government Public Contracts Policy;

d). Be eligible, as defined below;

Documents Evidencing Eligibility: You are requested to submit copies of the following documents as evidence of your eligibility.

a). Valid trading licence or equivalent;

b). Valid certificate of registration or equivalent;

Origin of Goods: All Goods and related services shall have as their country of origin an eligible country.  

Technical Criteria: The Specification details the minimum specification of the Goods required.  The Goods offered must meet this specification. 

Currency: Quotations may be priced in Iraqi Dinars or any other freely convertible currency.  The currency of evaluation will be Iraq Dinars.  Quotations in other currencies will be converted to this currency for evaluation purposes only, using the exchange rates published by the Central Bank of Iraq on the date of the evaluation. 

Best Evaluated Bid: The best evaluated bid shall be the lowest priced quotation, which is eligible and technically compliant. 

Delivery:  Prices should be quoted CIP (named place of destination) for imported goods and ex factory for domestically supplied goods [or DDU (named point)] according to Incoterms 2000.

Duties and Taxes:  Goods imported into Iraq under this project are/are not exempt from import duties and taxes.

Delivery Schedule:  Delivery required should be ____ weeks from date of Purchase Order.

Warranty: shall be twelve months from the date of delivery.

Terms of Payment: [Choose an option]
Payment shall be made against Invoice against delivery of Goods through an irrevocable and confirmed Letter of Credit opened by _________[name of Bank in Iraq] in favour of the Suppliers Bank. 

Payment shall be made within 60 days against submission of your Invoice and supporting documents following delivery of the Goods.

Eligible Countries:  All countries are eligible, unless:

· as a matter of law or official regulation, the Government of Iraq prohibits commercial relations with that country or by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII of the Charter of the United Nations, the Government of Iraq prohibits any import of Goods from or any payments to, a particular country, person or entity.

· A firm which has been engaged to provide consulting services for the preparation or implementation of a project, and any of its affiliates, shall be disqualified from subsequently providing goods, works, or services resulting from or directly related to the firm’s consulting services for such preparation or implementation.

· A firm declared ineligible by the World Bank

Any resulting contract awarded shall be by placement of a Purchase Order. 

Any queries should be addressed to the Project Management Team at the address given above. Please prepare and submit your quotation or inform the undersigned if you will not be submitting a quotation. 

Yours sincerely,

[Signature, Name and Position of Authorised Official]

Statement of Requirements

List of Goods and Price Schedule

Procurement Reference:  ____________

We offer to supply the items listed below in accordance with the terms and conditions stated in your Request for Quotations referenced above. 

We confirm that we are eligible to participate in public procurement and meet the eligibility criteria specified in the Request for Quotations. 

The validity period of our quotation is: _______________ days/weeks/months. 

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and firm for the duration of the validity period and will not be subject to revision or variation.

The delivery period offered is: _________days/weeks/months from date of Purchase Order.
The warranty period offered is _______________months.

Currency of Quotation: ____________________

	Item No
	Description of Goods
	Quantity
	Unit of Measure
	Country of Origin
	Unit Price
[Ex Works]
	Unit Price
[CIP/DDU (Place of Delivery)]
	Total Price
[CIP/DDU (Place of Delivery)]

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Other additional costs
	

	
	Subtotal
	

	
	Total 
	


[Comment (to be deleted): there is no point in referring to VAT if the term is CIP or DDU]
Prices quoted are:  CIP/DDU  (Confirm Delivery terms).
Quotation authorised by:

	Signature:
	___________________________
	Name:
	____________________________

	Position:
	___________________________
	Date:
	____________________________

	Authorised for and on behalf of:
	
	(dd/mm/yy)

	Company:
	_________________________________________________________________


Technical Specification

Procurement Reference:____________________

	Item No
	Technical Specification Required
	

	a
	b
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