Neeraj Doshi
C234, East Padmavati Colony, Mumbai 
(789)-121314
Career objective
Experience managing high-dollar budgets; managing a staff assistant coordinating logistics. Ability to take projects from conception through execution.
Career Achievements
· Develop solutions, and manage all phases of action plans.
· Extensive experience managing large budgets, overseeing allocation of multibillion-dollar endowments, and prioritizing to direct several projects simultaneously.
· Communicates effectively with professionals of all levels and in diverse functional groups to develop strategies and successfully execute objectives.
Experience
Project Finance Manager
Mumbai Medical Collage, Mumbai, 2006-Present
· Analyzed variances between reported and budgeted amounts in monthly reports for dean for finance, made recommendations, projected future expenses and prepared journal entries and budget transfers.
· Assisted budget director in preparing and reconciling budgets for 10 basic science departments, budget adjustment journals and other factors affecting expenditures.
· Worked with department managers to rectify long-standing misappropriation of funds.
· Facilitated endowment transfer of funds to medical school-appointed faculty and teaching affiliates, including several hospitals.
Finance Manager
Mumbai Medical Collage, Mumbai, 2003-2006
· Educated department managers on endowment processes and procedures and served as point of contact for departments applying for funds to ensure receipt of payment.
· Supervised, collaborated with and other ad hoc duties
· Supervised finance office staff assistant, created and delegated tasks, and ensured accuracy and completeness of projects completed.
· Provided fiscal year-end support to accounting staff members, managed process for year-end communication to medical school, and maintained and updated finance office intranet site.
· Developed and implemented department wide policies.
· Served as primary contact and training leader for medical school’s Purchasing Card Program and held regular training classes and troubleshot with users.
Marketing Support
Jatix Corporation, Mumbai, 2000-2003
· Gained experience in marketing for innovative supplier of specialty acrylic solutions to existing and emerging markets in the India.
· Interfaced with advertising agency and marketing manager to determine appropriate marketing materials.
· [bookmark: _GoBack]Proofread new and dated mailing brochures and coordinated bulk mailings with external print house.
Education and Certification
· Business Administration Diploma
Tata Industrial Institution, Mumbai, 2000
Bachelor of Business Administration (Honors)
Mumbai University, Mumbai, 1998
Honors
· Severally received performance bonus as appreciation.
· Member World Anti –pollution Movement.

