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MACHINERY SAPRE PARTS REQUISITION FORM 
To, 

 

________________________________________ 

 Date____________ 

________________________________________ 

 

________________________________________ 

 

Kindly arrange to supply the following items to (Sections/Regions)…..…………………………. 

……………………………………………………………………………………………………... 

 

Sl.No Specification Budget Code Quantity Purpose 
     

 

                                                                 

                                                       Submitted by: 

 

Remarks by Store Division _______________________________________________________ 

 

 

Remarks by Procurement Officer___________________________________________________ 

 

 

 

 

 

 

 

Approved by:  

 

 

                                                                              General Manager/Procurement Officer 
 


