To
Sarah Lee

ABC lane

New York

Dated: 20 August 2014

Dear Ms Lee,

Subject: Letter for acceptance of loan

This is to inform you that your loan for buying a house has been accepted and approved. The loan amount is $ 400,000, and the tenure fixed for the same is 5 years. The interest rate on the unpaid balance will be 9% based on a fixed rate basis. However you may opt for a floating rate, in which case the interest rate will be 9%. The first instalment or payment is due 30 days after the loan amount is released and thereafter it will be due on the first of every month.

As per your request in the earlier correspondence, I have attached a plan and schedule for the amortization. Please go through the same and understand the clauses in it fully. In case of doubts please feel free to contact immediately. Do let me know when I can come to complete the formalities for drawing up the final papers.

Yours Sincerely

David Cooper

XYZ Corps

New York
