Dear [name],
 
I am [name], [designation], [business name] writing in reference to the immigration application of Mr. [immigrating person’s name].
Mr. [last name] has been working in our company for the past [duration] as a [position].
I want to tell you that [person’s first name] is a very sincere and hardworking employee of our company. He is very reliable and trustworthy.
And, as far as we know, he/she has never been a financial burden to the state. He is a great professional with many praiseworthy qualities, we are certain that [person name] will be an asset to our country.
About his character, I would like to say that he is a very nice person and, always helpful to people. He has been involved in community services and, is of good conduct.
So, we proudly support the immigration application of Mr. [full name] in every possible way.You may contact me for any additional information.
 
Sincerely,
