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PROFESSIONAL SUMMARY
Motivated Recruiter with more than 10 years of experience in interviewing, candidate generation, screening resumes, sourcing and prospecting. Energetic, well-organized professional with excellent organization, management, recruiting and communication skills. Able to effectively supervise and motive personnel. A detail-oriented "people-person." Developed new internal departments from inception; implemented standardized policies and procedures. Excellent business management, sales, recruiting and team building experience. 
SKILLS
	· Good judgment
· Time management
· MS Office proficiency
· Critical and creative thinking
	· Pre-screening candidates
· Effective negotiator
· Excellent listening skills
· Job fairs planning


WORK HISTORY
AUGUST 2010-CURRENTRecruitment Manager | Agostini Healthcare Staffing | Lafayette, CA
· Consistently develops New Business and grow existing accounts for Healthcare Staffing Agency.
· Proven track record of sourcing, screening, short listing, interviewing, salary negotiation and hiring of Healthcare and Nursing professionals for various local and travel nursing positions; Labor & Delivery, Operating Room, Intensive Care, critical care, PACU, Med-Surg, Telemetry & ER.
· Verified licenses, certificates, educational background, references.
· Educated clients regarding latest Labor Market trends, wages, benefits and realistic expectations and trends in today's job market.
· Called on perspective clients some of which - Kaiser, CHW, Sutter, Manor Care - Top producing Recruiter.
JUNE 2010-AUGUST 2011Recruitment Manager BrightStar Healthcare Staffing | Dublin CA
· Hands-on recruiting, sourcing, screening and interviewing of healthcare professionals for various positions; Nurses, Vascular Ultrasound Technicians, Physical Therapist, Occupational Therapist, Speech Therapist, Phlebotomist, Pharmacist, Biotech, IT, Project Managers, Medical Researchers, MRI/X-Ray Technicians, Medical Devise Sales, Nurse Practitioners, Physician Assistants.
· Well versed in JCAHO & HIPPA policies & procedures
DECEMBER 2009-MAY 2010Director of Staffing | Medical Staffing Force, LLC | Walnut Creek, CA
· Start-up Healthcare Staffing Company - Worked with CEO to create and implement marketing strategy.
· Hands-on recruiting, sourcing, screening and interviewing of healthcare professionals for various positions; Nurses, Vascular Ultrasound Technicians, Physical Therapist, Occupational Therapist, Speech Therapist, Phlebotomist, Pharmacist, Biotech, IT, Project Managers, Medical Researchers, MRI/X-Ray Technicians, Medical Devise Sales, Nurse Practitioners, Physician Assistants.
· Established JCAHO policies & procedures.
MARCH 2009-OCTOBER 2009Regional Recruitment Director | CGI Medical Staffing | Walnut Creek, CA
· Start-up Medical Staffing Company - Responsible for sales and business development for existing and potential accounts for specialized Staffing Company.
· Hands-on recruiting, sourcing, screening and interviewing of healthcare professionals for various positions; Medical Assistants, Medical Office Management, Vascular Ultrasound Technicians, Physical Therapist, Occupational Therapist, Speech Therapist, Phlebotomist, Medical Assistant Instructors, MRI/X-Ray Technicians, Nurse Practitioners, Physician Assistants, and other Allied & Nursing positions.
· Established JCAHO policies & procedures.
MARCH 2007-MARCH 2009Senior Travel Recruiter/Hospital Account Manager | Agostini Healthcare Staffing | Moraga, CA
· Consistently develops New Business and grow existing accounts for Healthcare Staffing Agency.
· Proven track record of sourcing, screening, short listing, interviewing, salary negotiation and hiring of Healthcare and Nursing professionals for various local and travel nursing positions; Labor & Delivery, Operating Room, Intensive Care, critical care, PACU, Med-Surg, Telemetry & ER.
· Verified licenses, certificates, educational background, references.
· Educated clients regarding latest Labor Market trends, wages, benefits and realistic expectations and trends in today's job market.
· Called on perspective clients some of which - Kaiser, CHW, Sutter, Manor Care - Top producing Recruiter.
SEPTEMBER 2006-MARCH 2007Operations Manager The Automotive Group, LLC |
· As Operations Manager, I was responsible for overseeing nine Dealership Franchises with a staff of 25 including administrative, accounting, sales, mechanics, service technicians and detailers.
· Develop strategic marketing campaigns, implementing company policies and procedures, process documents and various lender and DMV documentation.
[bookmark: _GoBack]AUGUST 2003-FEBRUARY 2006Regional Branch Manager | Renoir Staffing, Property Management & Real Esta | Oakland, CA
· Developed new business accounts for specializing staffing company in the South Bay, Santa Cruz and Monterey.
· Responsible for generating work orders, negotiating prices and placing qualified candidates into Residential and Commercial Property Management Companies.
· Increased temporary staffing hours from 590 to over 1200 weekly hours.
· Created new business plan showing the opening of a new Branch Office in San Jose was ready for the market.
· Top producing Recruiter, New Business Developer excelling in sales of 1.4 million dollars.
· Work in collaboration with the Housing Manager to acquire and maintain affordable housing units throughout Contra Costa and Solano Counties.
· Coordinates and supervises all logistics of move-ins, including coordinating the signing of leases by CEO or CFO and Landlord, obtain move-in deposits, landlord set up, hiring movers, coordinating furniture delivery, scheduling meetings, conducting move-in inspections, etc.
· Identifies appropriate contractors, define scope of work, and obtain ne.
DECEMBER 1999-NOVEMBER 2001Regional Recruiter | Starbucks Coffee Company | Seattle, WA California
· Develops and manages relationships with external parties to build a high quality and diverse candidate pool.
· Engages in timely and appropriate communications with all candidates, hiring managers, vendors, generalists and other stakeholders.
· Fosters relationships with high potential candidates for future opportunities.
· Ensures that candidates have a highly positive experience during the Starbucks recruitment and selection process.
· Identifies focused recruitment strategy.
· Obtains required position approvals.
· Conducts post interview debrief meetings to select finalists.
· Makes job offers, negotiates with candidates and closes offers.
· Leads or supports special staffing projects and initiatives.
· Manages the full-cycle recruiting process across a functional group or business unit.
· Ensures that the hiring process complies with Starbucks policies and procedures and with employment laws and regulations.
· Proactively identifies and implements effective sourcing strategies.
· Continuously builds and sustains a high quality.
JANUARY 1996-JANUARY 1998Branch Manager/ Job Developer | Goodwill Industries of the Greater East Bay | Fairfield, CA

EDUCATION
JUNE 1989BS: Business PsychologyUC Berkeley, Berkeley, CA
JUNE 2005HR Certificate Course:University of California
California Accredited Consultant Certificate (CAC) 2000:
ADDITIONAL INFORMATION
· COMMUNITY INVOLVEMENT Article for California Staffing Professionals - "Tips for Managing Your Employee Resources"

